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2026–2027 CCTC VA Student Checklist
All steps must be completed to process your VA educational benefits.
Step 1: Admissions & Course Registration
· Action: Complete your CCTC Admissions Application and register for classes. 
· Enrolled?
· YES: Proceed to Step 2.
· NO: Stop. No action can be taken until you are admitted and enrolled. 
Step 2: VA Benefits Application
· Action: Apply for educational benefits online. 
· Applied?
· YES: Proceed to Step 3.
· NO: Stop. Apply via the VA GI Bill Application Portal. 
· Required Documentation: Once approved, the VA will mail you a Certificate of Eligibility (COE). You must submit this to the CCTC Financial Aid and Veterans’ Affairs office as a PDF. Photos are not accepted. 
· 💼 Chapter 31 (VR&E) Students: Your VA counselor must submit authorization directly via the Tungsten system. 
Step 3: Prior College / University Transcripts
· Have you used VA benefits at another institution?
· NO: Proceed to Step 4.
· YES: You must perform two mandatory tasks:
1. Submit all prior official transcripts to the CCTC Registrar.
2. Complete the online VA Change of Program Form (22-1995). 
Step 4: Proof of Benefit Eligibility 
· Action: Provide formal verification of your benefits to the CCTC VA Representative. 
· Accepted Documents (Submit one):
· PDF or printed copy of your VA Certificate of Eligibility (COE).
· Printed education eligibility webpage from VA eBenefits.
· Notice of Basic Eligibility (NOBE) from your Reserve unit.
· Tungsten system authorization from a VR&E counselor (Chapter 31). 
· ⚠️ Chapter 35 Students: You must explicitly provide the full Social Security Number (SSN) of your Veteran Sponsor alongside your documentation. 
Step 5: South Carolina State Tuition Waiver
· Are you the child of a disabled, injured, or wounded SC Veteran (Chapter 35)?
· NO: Proceed to Step 6.
· YES: You may qualify for a full tuition waiver.  
· Next Steps: Apply using the SC Department of Veterans' Affairs Waiver Portal. Once approved, submit a copy of your SC Dept of VA waiver letter to both the CCTC VA Representative and the Business Office. 
Step 6: Semester Certification Request
· Action: Submit the mandatory CCTC VA Inquiry & Certification Request Form. 
· ⚠️ Important: This specific form is required every single semester you wish to use your benefits.
· Submitted?
· NO: Stop. No certification action will be taken until this request is sent. 

Next Steps & Financial Planning
· FAFSA: Strongly consider completing the Free Application for Federal Student Aid to see if you qualify for additional federal grants or aid.
· Academic Standing: Review the official CCTC VA Standards of Academic Progress to ensure you maintain benefit eligibility. VA Standards of Academic Progress -
· Schedule Changes: Always notify the CCTC VA Representative immediately of any drops, adds, or changes to your course schedule. 

Contact Support
For questions or to turn in documentation, email the CCTC Veterans Resource Center directly at vrc@cctech.edu. 
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