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CAMPUS SECURITY AND SAFETY REPORT 
This report was prepared by the Central Carolina Technical College (CCTC) Campus Security Department 
with support from the offices of the VP for Business Affairs and VP for Student Affairs in order to comply 
with the Clery Act (formerly known as the Federal Student Right-to-Know and Campus Security Act of 
1990).  The report describes security practices and procedures at all campuses of Central Carolina 
Technical College and lists crime statistics for the most recent calendar year and the two preceding 
calendar years by campus.  The college consists of the following campuses as defined by the Clery Act: 

• Sumter County Main Campus, Sumter, SC 
• Health Sciences Center (HSC) Sumter, SC 
• Advanced Manufacturing Technology Training Center (AMTTC), Sumter, SC 
• Lee County Campus (LCC), Bishopville, SC 
• Clarendon County Campus (CCC), Manning, SC 
• Kershaw County Campus (KCC), Camden, SC 

The policies and procedures referred to herein apply to all CCTC campuses unless otherwise noted.  CCTC 
reports each year on the status of campus security to all current students and employees.  This report is 
available online as referenced below, or a paper copy will be provided upon request to current or 
prospective students and employees. 

Crime statistics reported in this publication can also be requested by: 

• MAIL:    CCTC Campus Security Department, 506 N. Guignard Drive, Sumter, SC  29150 
• PHONE:    803-778-6655 
• E-MAIL:    Direct inquiries to Securityoffice@cctech.edu 
• ONLINE:  Visit the Campus Security web page at http://www.cctech.edu/resources/campus-

security/ or through the U.S. Department of Education, Office of Post-Secondary Education 
Campuses Security website at http://ope.ed.gov/security. 

This publication is intended to provide a general description of campus security arrangements and not to 
serve as a contractual agreement between CCTC and the recipient.  Security procedures are subject to 
change without notice. 

Status of Campus Safety 
At CCTC, campus safety and security are shared responsibilities.  Clearly, the best protection against 
campus crime is an aware, informed, alert campus community; students, faculty and staff who use reason 
and caution; and a strong security or law enforcement presence.   

The vast majority of our students, faculty, staff and visitors will never experience crime at CCTC.  However, 
despite our best efforts, crimes may still occur.  The men and women of CCTC’s Campus Security 
Department are committed to maintaining a safe and secure campus by providing contemporary and 
professional public safety services with a strong emphasis on customer service.  If you have concerns, 
questions or comments about the department, federal or state law, or CCTC’s compliance with these laws, 
please contact the Executive Director of Auxiliary Services and Security at 803-778-6655. 

CCTC has a very low crime rate, primarily due to the fact that it is a commuter campus and does not house 
dormitories or student residences on campus premises.  This report includes crime statistics for the 

http://www.cctech.edu/resources/campus-security/
http://www.cctech.edu/resources/campus-security/
http://ope.ed.gov/security
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college’s campuses (on campus), public property within or immediately adjacent to the campuses, and 
non-campus buildings or property owned or controlled by the college.   On campus crime statistics are 
maintained by the CCTC Campus Security Department and also requested from the specific law 
enforcement agency that holds jurisdiction over each campus, as well as public property.  Non-campus 
property consists of secondary school locations where the college teaches dual enrollment classes. 

Law Enforcement Authority and Inter-Agency Relationships 
CCTC Campus Security works closely with all police agencies that have jurisdiction in the areas where our 
campuses are located.  Listed below are the law enforcement agencies with jurisdiction over each campus 
and their addresses and phone numbers.  In the case of emergency, always call 911.  
 
Campus  Law Enforcement Agency  Address     Phone 
 
Main Campus Sumter Police Department 335 N Lafayette Drive, Sumter  803-436-2700 
HSC  Sumter Police Department 335 N Lafayette Drive, Sumter  803-436-2700 
AMTTC  Sumter Police Department 335 N Lafayette Drive, Sumter  803-436-2700 
LCC  Bishopville Police Department 112 E. Calhoun Street, Bishopville  803-484-5309 
CCC  Clarendon County Sheriff’s Office 217 Commerce Street, Manning  803-435-4414 
KCC  Kershaw County Sheriff’s Office 821 Ridgeway Road, Lugoff  803-425-1512 
 
In accordance with the S.C. Jessica Horton Act, the college will immediately notify the State Law 
Enforcement Division (SLED) if there is a report alleging that an act of criminal sexual conduct has 
occurred on the property of the college.    
 
State Law Enforcement Division (SLED)  4400 Broad River Rd. Columbia  803-737-9000 
 

These agencies are contacted annually and a request for campus crime statistics is made.  Campus Security 
does not have authority to make arrests and are unarmed.  However, off-duty officers from the Sumter 
Police Department are employed on main campus during peak hours of the day and evening. The college 
has also employed a School Resource Officer (SRO) at the Clarendon County Campus.  These officers bring 
a law enforcement capability to the college, and can make arrests when necessary.  The college does not 
have a memorandum of understanding with the Sumter Police Department.   

CCTC Campus Security Department 
The CCTC Campus Security department staff includes an Executive Director of Auxiliary Services and 
Security, and security staff.  Security services are provided full-time on the main campus, and at the Health 
Sciences/Legal Studies Centers, Kershaw County Campus, Clarendon County Campus, and the Advanced 
Manufacturing Technology Training Center.  As mentioned above, off-duty officers from the Sumter Police 
Department are employed during peak hours of the day and evening on the main campus and are armed.  
The SRO is employed when there are high school classes occurring at the Clarendon County Campus. Some 
services provided to the college by the Department include: 

• Respond to police, fire, medical and environmental emergencies 
• Investigate criminal reports, traffic accidents, and suspicious activities 
• Assist victims of crime or other incidents by taking reports, doing follow up investigations and 

referring them to appropriate resources 
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• Call in law enforcement for official police reports and arrests 
• Patrol buildings and parking lots to ensure only authorized individuals are on campus and vehicles 

are parked only as allowed 
• Provide personal safety escorts upon request 
• Monitor alarms for intrusion, robbery and environmental hazards 
• Comply with federal state and local laws regarding release of information 
• Assist with sick/injured and other non-criminal activity 
• Provide security consultations to students and personnel 
• Assure that CCTC is in compliance with city, state, and federal environmental regulations 
• Ensure the safety of the campus by monitoring environmental and safety hazards 
• Hold, inventory and return found property 
• Present crime prevention and awareness programs 

 

Campus Security Authorities 
“Campus Security Authorities” (CSAs) for CCTC, as defined by the Clery Act, include law enforcement and 
security staff; the VP for Student Affairs; overseers and advisors to student clubs and organizations; and 
other campus officials who have “significant responsibility for student and campus activities.”  CSAs 
notified of crimes submit crime reports to Campus Security as they are received.  The following are the 
primary CSAs at each campus:  

• Executive Director of Auxiliary Services and Security and all security staff, including off-duty police 
officers  

o Sumter County Main Campus—building M200, lobby; 803-778-6623 or ext. 6623 
• Security staff at other campuses 

o HSC—building H2000, security station; 803-778-6627, ext. 6627 
o AMTTC—building A1000, security station; 803-774-3373 or ext. 3373 
o CCC—building C1000, security station; 803-778-1961 
o KCC- building K1100/K2000, security station; 803-425-8388 or ext. 8412 

• Administrative staff at other campuses 
o LCC— Debra Nelson; 803-778-1961 

Annual Preparation of Crime Statistics 
The Executive Director of Auxiliary Services and Security is responsible for ensuring that CCTC compiles 
and disseminates the annual Clery Report.  As required by federal law, the Executive Director of Auxiliary 
Services and Security reports this information on an annual basis to the U.S. Department of Education. 

The Executive Director of Auxiliary Services and Security gathers statistical crime data from its own records 
and from information provided by all designated Campus Security Authorities (CSAs).  The following 
agencies are also contacted every year to provide Clery crime statistics for the required geographical areas 
related to each campus: 
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• Sumter Police Department 
• Bishopville Police Department 
• Clarendon County Sheriff’s Office 
• Kershaw County Sheriff’s Office 

Disclosure of Crime Statistics 
Each year the Executive Director of Auxiliary Services and Security prepares this report to comply with the 
Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act, which requires all colleges and 
universities in the United States to report their crime statistics and their campus security/law enforcement 
policies and reporting procedures to the United States Department of Education and the campus 
community annually by October 1.  The college complies and reports these crimes in accordance with the 
Federal Bureau of Investigation’s Uniform Crime Reporting System.  This information is available on the 
Campus Security web page at http://www.cctech.edu/resources/campus-security/.  A paper copy of this 
information is also available from the Campus Security office upon request.  This annual report contains 
crime statistics for the most current three-year period and is available to all prospective and current 
students and employees. 

This report is prepared in cooperation with the local law enforcement agencies surrounding our campus 
and non-campus locations.  Campus crime, arrest and referral statistics include those statistics reported 
to CCTC Campus Security, designated CSAs, and local law enforcement agencies. 

Daily Crime Log 
Campus Security maintains a Daily Crime Log of all incidents reported to that office for all campuses.  This 
includes all crimes and other serious incidents that occur on campus, including non-campus buildings or 
properties, on public property adjacent to campus or crimes reported to us by local law enforcement 
agencies. 

The Daily Crime Log includes the incident type, date the incident is reported, date and time of the incident, 
and general location of each reported incident type, as well as the disposition of the incident, if known.  
Campus Security updates its Daily Crime Log within two (2) business days of receiving a report of an 
incident, and reserves the right to exclude reports from a log in certain circumstances as permitted by 
law. 

Crime logs for all campuses for the most current 60 days (or more) are available on the Campus Security 
web page at http://www.cctech.edu/resources/campus-security/.  When requesting older crime logs that 
are not online, contact the main campus Security Office, as noted on page 4, and they will be made 
available for inspection within two business days.    

Reporting Crimes and Emergencies 
Students, staff, and visitors should promptly report criminal incidents, accidents, and other emergencies 
to the local law enforcement agency by dialing 911.  Individuals may also report incidents in person on 
the main campus to the CCTC Campus Security office in building M100A, room M24, or at the security 
desk on the first floor in building M200; by dialing extension 6623 from an on-campus phone, or 803-778-
6623 from a cell or other off-campus phone; or by sending an email to securityoffice@cctech.edu.  
Individuals may also report incidents or suspicious activity on the anonymous tip form that can be found 

http://www.cctech.edu/resources/campus-security/
http://www.cctech.edu/resources/campus-security/
mailto:securityoffice@cctech.edu
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at http://www.cctech.edu/keepcctcsafe.  Incidents may also be reported to the offices listed on page 6 of 
this report for other campuses. 

Crime reports can be made at any time the college is open.  The college is generally open at the following 
times for each campus (subject to change).   Priority is given to reports of incidents that threaten the life 
and safety of people, the security of property, and the peace of the community. 

 

 Mon-Thurs Friday Saturday Sunday 
Main Campus 8 am – 5:30 pm 8 am – 12 pm Closed Closed 
HSC 8 am- 5:30 pm 8 am-12 pm Closed Closed 
AMTTC 8 am- 5:30 pm 8 am – 12 pm Closed Closed 
     
LCC 8 am – 4:00 pm Closed Closed Closed 
CCC 8 am- 4:00 pm Closed Closed Closed 
KCC 8 am – 5:30 pm 8 am- 12 pm Closed Closed 

 

To report a crime, contact Campus Security as listed above.   Call CCTC Campus Security if: 

• You see someone committing a crime 
• You need to report an old crime 
• Someone is injured or ill 
• You see fire or smell smoke 
• You see anyone or anything suspicious 
• You think you see a drunken driver 
• You have knowledge of a chemical spill 

In addition, victims of stalkers or persons with protection orders against another party are strongly 
encouraged to notify CCTC Campus Security or a CSA of the threat and to provide them with a copy of the 
protection order so they may enforce it. If the court issues a court order protecting the victim from the 
alleged perpetrator at CCTC, please have the court list the college separately on the order if possible. 

The college will, upon written request, disclose to the alleged victim of violence (as that term is defined 
in section 16 of title 18, United States Code), the report on the results of any disciplinary proceeding 
conducted by the college against a student who is the alleged perpetrator of such crime or offense.  If the 
alleged victim is deceased as a result of such crime or offense, the next of kin of such victim shall be 
treated as the alleged victim for these purposes. 

Voluntary Confidential Reporting 
Victims, witnesses or persons with relevant information may report alleged crimes or incidents to Campus 
Security or another Campus Security Authority (CSA) for purposes of investigation, verification, informing 
the campus community, resolution, or statistical recording.  The purpose of such a report is to comply 
with a wish to keep a matter confidential, as appropriate as possible under the circumstances, while taking 
steps to ensure the future safety of the victim or persons involved.  With such information, the college 
can keep an accurate record about the number of incidents involving students, determine where there is 
a pattern of crime with regard to a particular location, method or assailant and alert the campus 

http://www.cctech.edu/keepcctcsafe
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community to potential danger.  Reports filed in this manner are counted and disclosed in the annual 
crime statistics of the college. 

Persons desiring to make a confidential or anonymous report should notify Campus Security or another 
CSA.  It should be noted, however, that the college may not be able to assume absolute confidentiality if 
there is a need to take action to protect the safety of the person making the report or others, and local 
law enforcement officials may be able to obtain information through the legal process.  Nevertheless, the 
college attempts to handle such confidential information with discretion and due regard for the feelings 
of the person making the report.   

Timely Warning Procedures 
Central Carolina Technical College will make timely warnings to the CCTC community regarding crimes 
considered to be a serious or continuing threat to students, faculty, staff, and visitors when reported to 
Campus Security, or another CSA, or when notified by local law enforcement, or when it may aid in the 
prevention of similar occurrences.  A warning may not be issued if it would compromise safety or impede 
efforts to assist victim(s), or contain, respond to, or mitigate the emergency. 

This includes, but is not limited to: 

• Murder and non-negligent manslaughter 
• Negligent manslaughter 
• Sex offenses (rape, fondling, incest, statutory rape) 
• Aggravated assault 
• Robbery 
• Burglary 
• Motor vehicle theft 
• Arson 

Although the college is not required to provide notification for non-Clery Act crimes, it may if the crime is 
considered to pose a serious or continuing threat to the CCTC community. 

Circumstances for Which a Timely Warning Will Be Issued 
The following factors and circumstances will be considered when issuing a timely warning: 

• The nature of the crime; 
• The continuing danger to the campus community; and 
• The possible risk of compromising law enforcement efforts. 

If the threat is sudden and serious, a warning will be issued immediately and will be continually updated 
until the threat is contained or neutralized.  If a threat is less immediate, the warning will be fully 
developed and distributed after that point in time. 

Crimes that could constitute a continuing threat include, but are not limited to: 

• Serial crimes that target certain campus populations such as sex crimes or race-based crimes in 
which the perpetrator has not been apprehended, and 

• Ongoing criminal activity in which there is no apparent connection between perpetrator and 
victim. 
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Crimes that would not constitute a continuing threat include, but are not limited to: 

• Crimes in which the perpetrator has been apprehended, thereby eliminating the threat, and 
• Crimes in which an identified perpetrator targets specific individuals to the exclusion of others, 

such as domestic violence. 

Warning Content 
The warning contains sufficient information about the nature of the threat to allow members of the 
campus to take protective action: 

• A succinct statement of the incident 
• Possible connection to previous incidents if applicable 
• Description and drawing of the suspect, if available 
• Risk reduction and safety tips 
• Other relevant and important information 
• Victims’ names will be withheld.  

In some cases, Campus Security will need to keep some facts confidential to avoid compromising an 
ongoing investigation. 

Manner in Which Timely Warnings will be Disseminated 
In all cases, Timely Warning advisories will be sent by college staff via electronic mail directly to all staff, 
faculty, and students on all CCTC campuses using their college provided email.  These advisories may also 
be made using one or a combination of the following methods: 

• Press releases sent to local media outlets (radio, television, newspaper) 
• Announcements posted on digital signage throughout the campus 
• Web alerts—alerts posted on CCTC’s website at www.cctech.edu, announcements in the MyCCTC 

portal, or on CCTC’s social media accounts 
 
The Executive Director of Auxiliary Services and Security, in consultation with the VP for Business Affairs 
or President, shall make the decision as to whether an incident poses an ongoing threat and if a “Timely 
Warning” advisory is required.  A “Timely Warning” advisory will be issued by the Executive Director of 
Auxiliary Services and Security, Public Information Officer, or a member of the college’s Executive 
Leadership Team (President and Vice Presidents) and will be labeled with “TIMELY WARNING CAMPUS 
ALERT” in the header or subject line. “Timely Warning” campus alerts should be read as soon as they are 
received.  They will often ask members of the CCTC community for their help in gathering information 
about an incident or in identifying those responsible.  You can contact Campus Security by calling 803-
778-6623 for main campus or at the number listed on page 6 of this report for other campuses; or via 
email at securityoffice@cctech.edu. 
 

Emergency Response, Notification, and Evacuation Procedures 
Each year, members of the CCTC college community are notified through the following methods that 
safety and security are everyone’s responsibility and they should notify Campus Security of any situation 
or incident on campus involving a significant emergency or dangerous situation that may involve an 
immediate or on-going threat to the health and safety of students and/or employees on campus.   

 

http://www.cctech.edu/
mailto:securityoffice@cctech.edu
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• Annual Security Report 
• Annual online employee training 
• Course syllabi, part A 
• Discussions by instructors in first week of class each semester 
• Student Catalog & Handbook 
• New employee and new student orientations  
• Annual email sent to all faculty, staff, and students 

 
Campus Security has a responsibility to respond to such incidents and determine if the situation does, in 
fact, pose a threat to the community.  If that is the case, Campus Security will summon the necessary 
resources to mitigate, investigate and document any significant emergency or dangerous situation.  In 
addition, federal law requires that the college immediately notify the campus community or the 
appropriate segments of the community that may be affected by the situation. 
 
If Campus Security confirms that there is an emergency or dangerous situation that poses an immediate 
threat to the health or safety of some or all members of the CCTC community, they will use some or all of 
the systems described above and below to communicate the threat to the community or to the 
appropriate segment of the community, if the threat is limited to a particular building or segment of the 
population.  The Executive Director of Auxiliary Services and Security will, without delay, determine the 
content of the notification and initiate the notification system with an initial alert, unless issuing a 
notification will, in the judgment of the first responders, compromise the efforts to assist a victim or to 
contain, respond to or otherwise mitigate the emergency.  If the Executive Director of Auxiliary Services 
and Security is not available, another Campus Security staff, the Public Information Officer, or an Executive 
Leadership Team member shall make this determination and initiate the notification system.  As practical, 
and without jeopardizing life safety, the Executive Director of Auxiliary Services and Security or other 
individual standing in will consult with a member of the Executive Leadership Team.  However, if no one 
is available, or if time does not allow for a delayed warning, this consultation is not required. 
 
As with the above section related to “Timely Warnings”, the Executive Director of Auxiliary Services and 
Security or designee, the Public Information Officer, or a member of the college’s Executive Leadership 
Team will complete drafting the content of the immediate notification.  In all cases, Immediate 
Notifications will be sent by CCTC staff via text messaging, phone calls, and emails, as described below to 
faculty, staff, and students.  Other communication tools listed below may also be used. 

 
Available Communications Tools 
The college deploys the following types of emergency notification alerts to inform faculty/staff, students, 
and visitors of emergencies on campus requiring immediate action: 

• Text messaging—individuals with cell phone numbers specified in the Banner database are 
included in the notification delivery.  Individuals must opt out in order to be excluded from this 
service. 

• Phone calls—emergency messages can be sent to up to two phone numbers specified in the 
Banner database. 

• Emails—emergency messages can be sent to email addresses in the Banner database 
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• Digital signage—digital signs have been installed throughout the college and can be used to 
display emergency messages. 

• myCCTC and public website—announcements may be made in the college’s web portal, myCCTC 
and/or the public website. 

• Social media—announcements may be made on the college’s social media accounts. 

This list does not imply that all media will be used for every notification.  Every incident is unique; 
therefore, different communication media will be activated based on their reach, effectiveness and 
location.  The following circumstances are outlined to provide guidance to authorized personnel when 
selecting communication media and to provide the community an understanding as to which forms of 
communication may be used in various scenarios. 

Requires Action: If a situation exists that poses an immediate risk to life safety and requires persons to 
change their behavior (i.e. seek shelter, evacuate, etc.), information may be pushed using disruptive 
media (i.e. phone alerts, text messages, digital signage, etc.). 

Public Notification: If a situation exists where persons should be notified about an incident that is not 
immediately life-threatening (i.e. crime alerts, situations that have already been contained, etc.), media 
such as the CCTC website, social media, or select others may be used to communicate the information. 
 

Determination of the Appropriate Segment of Campus to Receive a Notification 
In order to ensure no one is missed, the entire campus will be notified when an emergency notification is 
made.  The message content will explain the location of the situation when possible. 
 
Determination of Message Content 
The person(s) authorized to send a message will also determine the content of the message.  There are a 
number of pre-scripted, pre-approved messages from which authorized person(s) may choose.  However, 
if there is no pre-approved script for the incident, as practical and without jeopardizing life safety, the 
person authorizing the activation should consult with the Public Information Officer for content 
consideration.  

 
Follow-Up Communication 
Once mass notification is issued, the person who authorized the notification should contact the (other) 
members of the Executive Leadership Team.  The initial notification should be followed by a subsequent 
message(s) that provides greater detail of the incident and/or protective action recommendations.  If the 
incident requires an extended response time, subsequent information releases should be made at the 
discretion of the Executive Leadership Team. 
 

Emergency Notification Tests 
CCTC Campus Security tests emergency response and evacuation procedures on at least an annual basis 
during drills and other exercises.  These tests are initiated by the Executive Director of Auxiliary Services 
and Security and are normally announced and publicized in advance of the drill or exercise.  An assessment 
report is prepared by the Executive Director of Auxiliary Services and Security and reviewed by the 
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Environmental Safety and Health Team in order to make any necessary corrections to plans, procedures, 
facilities or equipment for the purpose of improvement. 

The Executive Director of Auxiliary Services and Security maintains records of all tests, drills, and exercises 
that include a description of the exercise, the date, time, and whether it was announced or unannounced. 

Emergency Response Plan 
CCTC has developed an Emergency Procedures Guide that provides a comprehensive set of guidelines for 
directing resources before, during and after campus emergencies and disasters.  This Emergency 
Procedures Guide can be found on the Campus Security web page at 
http://www.cctech.edu/resources/campus-security/.  Evacuation and shelter diagrams are posted in all 
campus buildings.  

The local law enforcement or other appropriate local agency will be called for all emergencies.  Emergency 
response for fire, ambulance, or hazardous materials is the joint responsibility of the local fire and police 
departments. 

Security Awareness and Crime Prevention Programs 
A community and its police or security staff must do more than simply react to crime.  It is important to 
look for opportunities to deter and/or prevent crime.  The CCTC Campus Security Department, Student 
Affairs Division, Human Resources Department, and/or other departments of the college provide the 
following services and programs to improve safety on campus and to make the community aware of 
campus crime and efforts to reduce criminal activity, as well as to minimize their chances of becoming a 
victim. 

Annually 
Annual Security Report—CCTC publishes information on how to access the campus crime statistics, 
campus security services, and important phone numbers.  This information is made available to all CCTC 
current and prospective employees and students. 

Active Threat Training—Campus Security, in conjunction with the Sumter Police Department and other 
local emergency response agencies conduct annual active shooter training at alternating locations for 
employees. 

College Catalog and Student Handbook – CCTC publishes information related to safety and security in its 
annual Catalog and Student Handbook. This document is housed on the college’s website. Hard copy 
documents are distributed to designated staff and are available upon request.  

Website – The college reviews and updates the website annually. Resources related to campus security 
are found at: http://www.cctech.edu/resources/campus-security/ and 
http://www.cctech.edu/resources/student-policies-procedures/ . 

Each Semester 
New Employee—during new employee orientation, employees are informed of services offered by 
individual departments across the college.  These presentations serve a variety of needs and 
constituencies and provide information on subjects that outline ways to maintain personal safety, security 
of personal belongings, and other campus safety measures.  The common theme amongst all crime 

http://www.cctech.edu/resources/campus-security/
http://www.cctech.edu/resources/campus-security/
http://www.cctech.edu/resources/student-policies-procedures/
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prevention and safety awareness programming is to encourage employees to be aware of their 
responsibility for their own security and the security of others. 

Part A of each course syllabi—includes information regarding the college’s emergency procedures. 

Email Communications to Students – The Student Affairs Office emails all students each semester to 
increase awareness of alcohol and drug abuse prevention and sexual violence prevention.  

Ongoing/On Request 
Campus Lighting Checks—Campus Security staff complete campus lighting checks regularly. Maintenance 
staff are notified when there are burned-out or damaged building or parking lot lights.  This inspection 
ensures adequate lighting for students and the public at night on the campus. 

Escort Services—Campus Security staff are available to escort individuals to their vehicles as needed upon 
request. This service is communicated to employees and students during orientations. 

Electronic Alarm and Surveillance Systems—Campus Security staff monitor intrusion, fire, and surveillance 
camera systems.  The surveillance camera systems capture and record activity for a limited period of time 
and can be reviewed upon request. 

Architectural Design—Campus Security staff have input into the design of all new and renovated campus 
facilities with regard to physical and electronic security systems. 

Security Inspection—Upon request, Campus Security staff will evaluate a facilities or department’s 
physical security and make recommendation for improvements. 

Security of and Access to Campus Facilities 
CCTC is a safe and secure environment for learning and pursuing academic achievement.  The college has 
instituted safety and security procedures and services, but the personal safety of each individual who 
enters the campus is her or his responsibility.  Failure to take precautions or maintain awareness of the 
environment and surroundings may result in increased risk.  The college will continue to develop and 
implement security measures, but these measures cannot succeed without the personal support of 
students, faculty, staff and visitors. 

CCTC is open to the public.  The campus property is posted.  During normal school hours, all college 
buildings are open for business. All campus locations have an access control system in place. Students, 
faculty and staff are issued access cards and can enter the campus during operating hours. Visitors must 
contact security to enter the building at HSC. After hours, admission to any college facility is limited to 
authorized persons with a building key, and the buildings are opened as events are scheduled. Buildings 
are secured by security staff, and parking lots and buildings are periodically patrolled by security staff.  
When unauthorized persons are found on campus, and do not have a legitimate business need, they will 
be asked to leave.  If they refuse to do so, local law enforcement will be notified and they will be put on 
no trespass after notice. If they return after being put on no trespass notice, security will notify local law 
enforcement to have them arrested and charged with trespass after notice. 

Maintenance of Buildings and Grounds 
The Maintenance Department maintains the buildings and grounds for the CCTC campuses and treats 
security service needs as its highest priority.  Personnel respond to reports of inoperable doors, burned 
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out lights, malfunctioning smoke alarms, broken windows and requests from Campus Security.  CCTC 
employees are encouraged to report maintenance problems such as missing lights, plumbing problems or 
elevators that are not in service by using the college’s electronic work order system or by calling 803-778-
6690. 

Work orders noting security issues with campus facilities can be filed by sending an email to: 
securityoffice@cctech.edu  or by calling 803-778-6623. 
 

Alcohol and Drug Policy 
It is the policy of Central Carolina Technical College to provide a drug-free, healthful, safe and secure work 
and educational environment.  Employees and students are required and expected to report to their work, 
class, or student activities in appropriate mental and physical condition to meet the requirements and 
expectations of their respective roles. The college is in compliance with the Drug Free Schools and 
Communities Act (DFSCA) and has established policies and programs in support of this legislation as noted 
below.  In addition, the Student Code of Conduct for CCTC, outlined in the College Catalog and Student 
Handbook, and college Directive 5.23 Employee Alcohol/Drug Use document this policy. 

CCTC prohibits the unlawful manufacture, distribution, dispensation, possession or use of narcotics, drugs, 
other controlled substances and the possession, use, and sale of alcohol at the workplace and in the 
educational setting.  Unlawful for these purposes means in violation of federal/state/local regulations, 
policy, procedures, rules, as well as legal statutes.  It is unlawful to sell, furnish, or provide alcohol to 
anyone under 21 years of age.  For purposes of this policy, workplace means either on college premises 
or while conducting college business away from college premises.  Educational setting includes both 
college premises or in approved educational sites off campus. 

It is a condition of employment and admission that all employees and students must abide by the policy 
on alcohol and other drug use as well as related procedures/statements/laws/guidelines.  Disciplinary 
sanctions for employees who violate the foregoing standards of conduct shall be subject to disciplinary 
action up to and including termination.  Any student who is found to be in violation of the alcohol and/or 
drug policy will be adjudicated under the Student Code of Conduct for CCTC as outlined in the Catalog & 
Student Handbook.  If found responsible for a violation, the student may face sanctions up to and including 
expulsion.  In addition to the foregoing disciplinary sanctions, violations may be reported to law 
enforcement authorities for criminal prosecution.   

The CCTC Drug and Alcohol Awareness Program Includes: 

1. A distribution of the college’s Drug and Alcohol Prevention Policy, each semester via email, to all 
students enrolled at the college. The distribution includes a description of the policy; behaviors 
which are prohibited; information on the Student Code of Conduct, which outlines possible 
disciplinary sanctions for violating the policy; risks of drug and/or alcohol abuse; and information 
on drug and alcohol resources for counseling, treatment, and rehabilitation.  

2. The college policy (Directive 5.23) was implemented to ensure employees have a safe and drug-
free work environment. The policy outlines employee expectations, prohibited behaviors, risks of 
alcohol and drug use, reporting requirements, and consequences to violations of the policy. The 
policy also includes a description of applicable South Carolina laws.  An Alcohol and Other Drug 
Use Policy Receipt is distributed along with the policy.  The policy is provided to all new employees 
as part of the New Hire Packet. 

mailto:securityoffice@cctech.edu
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3. Policy information shared at New Employee Orientation. 
4. Statement on Drugs and Alcohol included in Annual Security Report. The report is published on 

the CCTC website and provided to students and employees via email annually. 
5. Awareness and prevention resources are located on the college’s website. All student events (on 

and off campus) and all campuses are alcohol and drug-free.  
6. Random searches are conducted on campus on a need basis.  
7. Policy information and community health resources are shared via the website at:     Title IX/Sexual 

Harassment/Sexual Violence - 
8. Community health resources are maintained in print version in Student Services offices on main 
campus, at each outreach locations (campus), and in the college’s Intranet (MyCCTC).  

 

SEXUAL ASSAULT, DATING VIOLENCE, DOMESTIC VIOLENCE, AND 
STALKING POLICIES, PROGRAMS & PROCEDURES 
Central Carolina Technical College does not discriminate on the basis of sex in its educational programs; 
sexual harassment and sexual violence are considered types of sex-based discrimination.  Other acts may 
also be defined as forms of sex-based discrimination and are also prohibited whether sexually based or 
not and include dating violence, domestic violence, and stalking.  As a result, CCTC issues this statement 
of policy to inform the community of our comprehensive plan that addresses sexual misconduct, 
educational and prevention programs, and procedures that address sexual assault, domestic violence, 
dating violence, and stalking, whether the incident occurs on- or off-campus and when it is reported to a 
college official.  In this context, CCTC prohibits the offenses of domestic violence, dating violence, sexual 
assault and stalking as those terms are defined for purposes of the Clery Act (see definitions below) and 
reaffirms its commitment to maintain a campus environment that emphasizes the dignity and worth of all 
members of the college community. 

The following college documents address the college’s policies and procedures related to sexual 
harassment and sexual violence: 

 
Students: 
 
• SBTCE Procedure 3-2-106.1, Student Code of Conduct for CCTC in the college Catalog & Student 

Handbook and Directive 6.50 Student Rights and Due Process 
• SBTCE Procedure 3-2-106.2 and Directive 6.51 Student Code Procedures for Addressing Alleged Acts 

of Sexual Violence and Sexual Harassment 
• SBTCE Procedure 3-2-106.3 and Directive 6.55 Student Grievances and Complaints 

 
Employees: 
 
• Directive 5.33 Non-Discrimination, Anti-Harassment, and Sexual Misconduct 
• Directive 5.09 Grievance Procedures 
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Definitions 
Dating Violence—Violence committed by a person who is or has been in a social relationship of a 
romantic or intimate nature with the victim.  The existence of such a relationship shall be determined 
based on the reporting party’s statement and with consideration of the length of the relationship, the 
type of relationship, and the frequency of interaction between the persons involved in the relationship.  
For purposes of this definition, dating violence includes, but is not limited to, sexual or physical abuse or 
the threat of such abuse.  Dating violence does not include acts covered under the definition of domestic 
violence. There are no specific laws in South Carolina regarding dating violence. However, any act of 
violence arising from any social relationship may be prosecuted in accordance with all existing statutes to 
include all subsections of South Carolina Code of Laws, Title 16, Chapter 3. 
 
Domestic Violence—A felony or misdemeanor crime of violence committed by a current or former 
spouse or intimate partner of the victim; by a person with whom the victim shares a child in common; by 
a person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner; by 
a person similarly situated to a spouse of the victim under the domestic or family violence laws of the 
jurisdiction in which the crime of violence occurred; by any other person against an adult or youth victim 
who is protected from that person’s acts under the domestic or family violence laws of the jurisdiction in 
which the crime of violence occurred. South Carolina Code of Laws, Title 16, Chapter 25 defines intimate 
relationship as that of legally married spouses; former legally married spouses; a male & female 
cohabitating or formerly cohabitating or having a child in common; however, any person who is the victim 
of violence occurring within any other form of intimate relationship may pursue relief in accordance with 
all other existing state or local laws to include all subsections of South Carolina Code of Laws, Title 16, 
Chapter 3. 
 
Sexual Assault—Any sexual act directed against another person, without consent of the victim, including 
where the victim is incapable of giving consent. 

• Rape—the penetration, no matter how slight, of the vagina or anus with any body part or object, 
or oral penetration by a sex organ of another person, without the consent of the victim. 

• Fondling—the touching of the private body parts of another person for the purpose of sexual 
gratification, without the consent of the victim, including instances where the victim is incapable 
of giving consent because of his/her age or because of his/her temporary or permanent mental 
incapacity. 

• Incest—sexual intercourse between persons who are related to each other within the degrees 
wherein marriage is prohibited by law. 

• Statutory rape—sexual intercourse with a person who is under the statutory age of consent.  In 
South Carolina the legal age of statutory consent is 16.  However, individuals as young as 14 years 
old are able to consent to have sex with a partner who is 18 years old or younger. 

 
Consent—As defined by the State Board for Technical and Comprehensive Education (SBTCE) Procedure 
3-2-106.2, Student Code Procedures for Addressing Alleged Acts of Sexual Violence and Sexual 
Harassment, consent is clear, knowing, and voluntary agreement.  Consent must be informed, voluntary, 
and mutual, and can be withdrawn at any time. There is no consent when there is force, expressed or 
implied, or when coercion, intimidation, threats, or duress is used. Whether a person has taken advantage 
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of a position of influence over another person may be a factor in determining consent. Silence or absence 
of resistance does not imply consent. Past consent to engage in sexual activity with another person does 
not imply ongoing future consent with that person or consent to engage in that same sexual activity with 
another person. If a person is mentally or physically incapacitated or impaired so that such person cannot 
understand the fact, nature, or extent of the sexual situation, there is no consent; this includes impairment 
or incapacitation due to alcohol or drug consumption that meets this standard, or being asleep or 
unconscious. 
 
 
Stalking—A course of conduct directed at a specific person that would cause a reasonable person to fear 
for the person’s safety or the safety of others or to suffer substantial emotional distress.  Course of 
conduct means two or more acts, including, but not limited to, acts which the stalker directly, indirectly, 
or through third parties, by any action, method, device, or means follows monitors, observes, surveils, 
threatens, or communicates to or about, a person, or interferes with a person’s property.  Reasonable 
person means a reasonable person under similar circumstances and with similar identities to the victim.  
Substantial emotional distress means significant mental suffering or anguish that may, but does not 
necessarily, require medical or other professional treatment or counseling. 
 

Hazing Policy, Reporting, Investigation, and Prevention 

 
Central Carolina Technical College prohibits hazing by any student, employee, student organization, or 
other person associated with a student organization. Hazing is prohibited whether it occurs on or off 
college property, whether the student organization is formally recognized by the College, and regardless 
of whether the person subjected to the conduct appears to participate voluntarily. Retaliation against a 
person who reports hazing, participates in an investigation, or seeks assistance is also prohibited. 
 
CCTC responds to reports of hazing through its applicable student conduct, employee conduct, and 
safety procedures. Conduct may violate this policy even when it does not result in physical injury or 
criminal charges. 
 
Federal Definition for Clery Statistics 
For purposes of compiling and disclosing Clery Act statistics, “hazing” means any intentional, knowing, 
or reckless act committed by a person, individually or with others, against another person or persons, 
regardless of their willingness to participate, that: 
 
is committed in the course of initiation into, affiliation with, or maintenance of membership in a student 
organization; and causes or creates a risk, above the reasonable risk encountered in participation in the 
College or the organization (such as physical preparation ordinarily necessary for an athletic team), of 
physical or psychological injury. 
 
The definition includes, but is not limited to: whipping, beating, striking, electronic shocking, or placing a 
harmful substance on a person; inducing sleep deprivation, exposure to the elements, confinement in a 
small space, extreme calisthenics, or similar activity; inducing consumption of food, liquid, alcohol, 
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drugs, or other substances; inducing sexual acts; placing a person in reasonable fear of bodily harm 
through threatening words or conduct; conduct involving a criminal violation; or requiring a duty or task 
that involves a criminal violation. 
 
Federal Student-Organization Definition 
For purposes of federal hazing reporting, a “student organization” is an organization at CCTC in which 
two or more members are students enrolled at the College, whether or not the organization is 
established or recognized by the College. Examples include a club, society, association, varsity or junior 
varsity athletic team, club sports team, fraternity, sorority, band, or student government. 
 
South Carolina Law 
South Carolina law prohibits hazing at state universities, colleges, and other public institutions of higher 
learning. Under S.C. Code §59-101-200, hazing includes the wrongful striking, laying open hand upon, 
threatening with violence, offering to do bodily harm by a superior student to a subordinate student 
with intent to punish or injure, or other unauthorized treatment by a superior student of a subordinate 
student that is tyrannical, abusive, shameful, insulting, or humiliating. South Carolina law also addresses 
institutional reporting and penalties related to hazing. The College applies its institutional policy and the 
federal Clery definition in addition to applicable state law. 
 
Reporting Hazing 
Any person may report suspected hazing, including a person who experienced the conduct, a witness, a 
parent or family member, an employee, or a member of an organization. Reports may be made to 
Campus Security, the Vice President for Student Affairs/Chief Student Services Officer, Human 
Resources, or any Campus Security Authority. Reports may also be submitted through the College’s 
anonymous reporting form at https://www.cctech.edu/keepcctcsafe. In an emergency or when there is 
an immediate threat to health or safety, call 911 and then notify Campus Security. 
A report may be made without filing a formal disciplinary complaint. The College will evaluate every 
report for immediate safety needs, Clery reporting obligations, and referral to the appropriate office. 
Anonymous reports and reports in which a person does not wish to participate may limit the College’s 
ability to investigate, but they will still be reviewed and documented. 
 
 
Investigation Process 
Upon receipt of a report, the College will: 
assess immediate health and safety needs and take appropriate protective or interim measures; 
refer the matter to the responsible office based on whether the reported conduct involves a student, 
student organization, employee, or third party; 
provide notice of the allegations and applicable procedures to the responding individual or organization; 
gather and review available information, which may include interviews, messages, photographs, video, 
organization records, social media, medical information voluntarily provided, and law-enforcement 
information; 
apply the standard of proof established in the applicable College conduct procedure; 
issue findings and, when warranted, sanctions or corrective measures under the applicable procedure; 
and 
maintain records needed for Clery statistics and, when a student organization is found responsible, the 
Campus Hazing Transparency Report. 
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The college may proceed based on available information even if a reporting person does not participate 
or a related criminal investigation is pending, subject to applicable law and College procedure. Appeals 
are available as stated in the applicable student or employee conduct procedure. 
 
Research-informed prevention and awareness statement 
CCTC maintains a research-informed, campus-wide hazing prevention and awareness program designed 
to reach students, staff, and faculty. The program communicates the College’s hazing policy; the federal, 
institutional, and South Carolina definitions; reporting options; the investigation process; applicable 
laws; and available support. Primary prevention is designed to stop hazing before it occurs and includes 
bystander-intervention skill building, ethical leadership, recognition of coercive group dynamics, and 
strategies for building belonging and group cohesion without hazing. 
 
 

Education, Prevention and Awareness Programs 
Central Carolina Technical College provides comprehensive and intentional information on culturally 
relevant, inclusive prevention awareness programs to incoming students and new employees as well as 
ongoing prevention and awareness campaigns for students and employees.  These programs and 
campaigns explain that the college prohibits the crimes of dating violence, domestic violence, sexual 
assault, hazing and stalking; they provide definitions of these crimes as well as the definition of consent 
(as defined above); describe safe and positive options for bystander intervention; provide information on 
risk reduction; and provide information on the college’s policies and procedures after a sex offense occurs 
as described in the following sections. 
 
Primary prevention and awareness programs for incoming students and new employees 

• New Student Orientation – The college’s Student Code of Conduct, which includes information on 
Sexual Violence and Harassment, are addressed during orientation sessions each semester. 
Orientation includes information on where to find the policies and procedures, where to find 
community and college resources, how to contact the college’s Title IX Coordinator. The online 
version of New Student Orientation also includes this information. 

• Freshmen Seminar—All freshmen are required to review the online new student orientation, 
which includes the college’s policies and procedures on Sexual Violence and Harassment.  

• New Employee Orientation—All new employees are required to receive online training and take 
a quiz on Title IX and VAWA requirements. 

• Drug and Alcohol Prevention Policy – The college’s Drug and Alcohol Prevention Policy, which 
includes resources for counseling and treatment, is included in all new employee hire packages. 
The college’s policy on Drug and Alcohol Prevention is emailed to all students each semester. 

• Sexual Violence and Harassment Email – The college’s policy on Sexual Violence and Harassment 
is emailed to all students each semester. The policy states that Central Carolina Technical College 
is committed to providing a safe and secure campus environment for all students, faculty, and 
staff. It also states that sexual harassment and sexual violence are strictly prohibited by the 
college. The email includes definitions, risk reduction strategies, procedures for reporting, 
information on where to find the college’s Student Code for Sexual Violence and Harassment, and 
specific contact information for college and community resources. 
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• Information included in Annual Security Report regarding Sexual Assault, Dating Violence, 
Domestic Violence, and Stalking Policies, Programs & Procedures. 

• Student Organization Training – September 8 & 9, 2025 – facilitated hazing prevention training to 
all student officers and advisors 

• These Hands Don’t Haze Campaign – September 22-25, 2025 – all campuses (CCTC is committed 
to maintaining a healthy and safe environment for all students. In honor of National Hazing 
Prevention Week, learn about what you can do to prevent hazing and sign the anti-hazing pledge.) 

• Centralbration 2025 – Hazing Prevention tabling during the event – March 19, 2025 
• Online hazing prevention training course – required for all student organization members 

 
Ongoing prevention and awareness campaigns for students and employees 

• Drug and Alcohol Prevention Policy – The college’s Drug and Alcohol Prevention Policy, which 
includes resources for counseling and treatment is emailed to all students each semester and all 
employees annually. 

• Workshops- Online Training: Sexual Violence Awareness & Prevention: Training for students is 
linked in online New Student Orientation portal 

• Campus Hazing Prevention Policy  – The college’s Campus Hazing Prevention Policy, which 
includes prohibited behaviors as defined by the Clery Act, reporting procedures, investigation and 
adjudication, and support and resources. 

• Title IX and Sexual Harassment: Rights, Responsibilities and Responses (Online brochure) 
• Sexual Assault Awareness Month 2025– Day of Action (tabling event, all campuses) 
• CCTC All Faculty Meeting – Title IX Refresher Training, Fall 2025 
• CCTC All Adjunct Faculty Meeting – Title IX Refresher Training, Fall 2025 
• Title IX and Sexual Harassment: Rights, Responsibilities and Responses (Online brochure) 
• Sexual Assault Awareness Month 2025– Day of Action (tabling event, all campuses) 
• Website Resources – Resources for information on sexual violence and for victims of sexual 

violence are listed on the Community Resources page of the college’s website at 
https://www.cctech.edu/about/human-resources/title-ix.  

• Special Events – The college hosts special events to increase awareness of sexual violence. 
Information from community agencies is shared at student events such as Titan Fest and 
Centralbration.  

• Agency Booklets and Pamphlets – Materials provided by local agencies such as Pathways to 
Healing and SC Coalition Against Domestic Violence and Sexual Assault are distributed to students 
via electronic communications or display racks in various locations on main campus and at other 
campus locations.  

• Information included in Annual Security Report regarding Sexual Assault, Dating Violence, 
Domestic Violence, and Stalking Policies, Programs & Procedures. 

• Annual online employee Title IX and VAWA training. 
Bystander Intervention  
Members of the college community who think someone may be at risk for sexual assault should treat the 
situation as an emergency and take safe and positive action.  

• Assume no one else will act, and get involved immediately if it is safe to do so. Get help from other 
bystanders if possible. 

https://www.cctech.edu/about/human-resources/title-ix
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• Approach people in a friendly and respectable manner. Don’t be aggressive or resort to violence. 
• Be direct in communications. 
• Ensure safety of self and others in surrounding area. 
• Call campus security and local law enforcement if situation escalates. 

 
Risk Reduction  
Members of the college community should engage in behaviors which can reduce the risk of assault. 

• Avoid being in classrooms or buildings alone at night.  
• Report any suspicious person or activity to the Campus Security Department. 
• Be aware of your surroundings at all times. When walking at night, be alert. Listen for footsteps 

and voices to be sure no one is following you.  
• Avoid unlit areas. Whenever possible, walk and park in well-lit public areas. If you feel 

uncomfortable, request an escort to your vehicle by contacting the Campus Security Department 
at 803-778-6623 for main campus or number listed on page 6 for other campuses. Always lock 
the doors of your car or house. Keep the car doors locked even when you are driving.  

• Never pick up hitchhikers.  
• When driving, always make sure you have enough gas to reach your destination.  
• When walking to your car at night, have your car keys in your hand before leaving the building.  
• When walking from your car to your residence, have your door key in hand before you leave your 

car. If you are being dropped off, ask the driver of the car to wait until you are safely in your 
residence.  

• Minimize alcohol intake. 
• Know that you have the right to say “no”. 

Procedures for Reporting a Complaint of Alleged Domestic Violence, Dating Violence, 
Sexual Assault, or Stalking 
A guiding principle in the reporting of domestic violence, dating violence, sexual assault, and stalking is to 
avoid possible re-victimizing of the complainant by forcing the individual into any plan of action.  It is 
recommended that a person who has experienced or witnessed one of these crimes consider each of the 
following: 

 
• Get to a safe place 
• Avoid the destruction of evidence by bathing, douching, changing clothes, or cleaning up in any 

way. 
o Do not bathe, shower, douche or urinate. 
o Do not change clothes, if it can be avoided.  If changing clothes is necessary, secure your 

changed clothes inside a paper bag, not plastic. 
o Do not eat, drink, smoke, rinse your mouth or brush your teeth.  These actions may 

destroy evidence. 
o Do not disturb the crime scene. 

• You may call and request medical transportation without divulging that you have been sexually 
assaulted.  Even if you choose not to become involved with the police, you should seek medical 
assistance. 
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• If you have been raped, you are strongly encouraged to go through the rape protocol exam for 
medical attention and for the purpose of preserving important physical evidence of the assault.  
The rape protocol exam should be done as soon as possible.  Physical evidence can be obtained 
up to 72 hours after the assault.  However, as time passes, the quality of the evidence diminishes. 

• Contact a friend or family member to be with you. 
• Preserve evidence in a paper bag for possible future action.  Also, keep copies of emails, text 

messages, and voice messages. 
• Pursue counseling services with appropriate agencies (e.g. Sexual Trauma Services of the 

Midlands or private providers).  Talking with someone who is known and trusted, such as a friend 
or counselor, and discussing the assault with this person can help alleviate the trauma and can 
help you determine a plan of action.  

• Although CCTC does not have the authority to issue protection, “no contact”, restraining, or 
similar lawful orders, victims can request these orders from local law enforcement.  Victims of 
stalkers or persons with protection orders against another party are strongly encouraged to notify 
CCTC Campus Security or the campus CSA of the threat and to provide them with a copy of the 
protection order so they may enforce it. If the court issues a court order protecting the victim 
from the alleged perpetrator at CCTC, please have the court list the college separately on the 
order if possible. 

Filing an Official Complaint 
Any student, employee, or other member of the college community, who believes that he/she is or has 
been a victim of sexual harassment, sexual violence (including domestic violence or dating violence), 
hazing, or stalking may file a report with the college’s Chief Student Services Officer (students), campus 
security, or with the college’s Title IX Coordinator, or designee.   
 
Employees may also inform their supervisor or the college’s Chief Human Resources Officer.  No formal 
action will be taken against any person unless a written and signed complaint is on file containing sufficient 
details to allow the Chief Human Resources Officer to determine if the policy may have been violated.  If 
a supervisor or manager becomes aware that harassment is occurring, either from personal observation 
or as a result of an employee coming forward, the supervisor or manager should immediately report it to 
the Chief Human Resources Officer.  However, the absence of a written and signed complaint does not 
preclude the college from investigating allegations of harassment, nor does it prohibit the college from 
sanctioning an employee when an investigation by the college determines that harassment has occurred. 
 
Contact information for these offices are as follows: 

• VP for Student Affairs: Sumter County Main Campus—building M200, room M2307; 803-778-6652 
or ext. 6652 

• Campus Security:  Sumter County Main Campus—building M200, lobby; 803-778-6623 or ext. 
6623 
HSC—building H2000, security station; 803-778-6627 or ext. 6627 
AMTTC—building A1000, security station; 803-774-3373 or ext. 3373 
CCC—building C1000, security station; 803-778-1961 
KCC—building K1100, security station; 803-425-8388 or ext. 8412 

• Title IX Coordinator for students:  Sumter County Main Campus—building M200, room M2112; 
803-778-7867 or ext. 7867 
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• Title IX Coordinator for employees/Chief Human Resources Officer:  Sumter County Main 
Campus—building M300A, room A4; 803-778-7876 or ext. 7876 

• Students or employees may also contact any Responsible Employee1, who has an obligation to 
report any claim of sexual harassment or sexual assault to the Title IX Coordinator, or designee.  

 
The Title IX Coordinator, or designee will work with a student or employee who files a complaint under 
this policy to mitigate, to the extent reasonably possible, the likelihood of additional injury during the 
pendency of the investigation and proceedings. After a complaint has been filed alleging a sex offense 
covered under this regulation has occurred, the Title IX Coordinator, or designee is obligated to 
accommodate Complainants’ reasonable requests to change academic schedules or other arrangements.  
A written notice will be provided to the victim explaining what options are available, and how to request 
them.  These options include:  minimizing contact between Complainant and Respondent; change in 
academic and extracurricular activities and college-related work assignments; providing referrals for living 
arrangements and transportation options, as appropriate.  The Title IX Coordinator will make a 
determination of what measures to take depending on the individual situation.   
 

Consider Filing a Police Report 
While not required, a report to the police can empower the complainant allowing them to exercise their 
legal rights and can aid in the protection of others.  CCTC staff will encourage the complainant to file a 
police report and will assist the complainant in notifying the police if requested.  The police will then 
advise the complainant of the legal process and the requirements for filing a report.  In accordance with 
the S.C. Jessica Horton Act, the college will immediately notify the State Law Enforcement Division (SLED) 
if there is a report alleging that an act of criminal sexual conduct has occurred on the property of the 
college.  Local law enforcement and SLED contact information is listed on page 5 and below under 
Resources. 
 
There may be consequences to waiting to file a police report.  Early reports may improve the preparation 
of a viable prosecution.  Filing a police report immediately following the incident does not force the 
complainant to file charges and prosecute the respondent. However, it does aid in the preservation of 
valuable evidence if the complainant decides to pursue charges at a later date. 
 
Title IX investigations are separate from criminal investigations. However, the college may need to 
temporarily delay the fact-finding portion of a Title IX investigation while law enforcement gathers 
evidence. During this delay, the college will take interim measures to protect the complainant in the 
educational setting. Additionally, all parties involved will receive updates of the status of the investigation 
and receive notification once the college resumes its Title IX investigation. 
 

Alternatives to Immediately Filing a Police Report 
There are other methods for survivors and witnesses to report domestic violence, dating violence, sexual 
assault, or stalking: 

• Report the crime at a later date. 

 
1At Central Carolina Technical College, Responsible Employees under Title IX are defined as: CCTC faculty, staff who work directly with students, Student Affairs 
staff, Advisors to recognized Student Organizations, managers, supervisors and administrators. 
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• Make a complaint to a campus security authority (CSA).  Such a complaint may be used for actions 
which include, but are not limited to, on-campus administrative proceedings. 

• Make an anonymous report to a CSA (a report that notifies the college that a domestic violence, 
dating violence, sexual assault, or stalking incident has occurred, but gives no names or 
identification). Individuals may also report incidents or suspicious activity on the anonymous tip 
form that can be found at http://www.cctech.edu/keepcctcsafe.   

• Contact the Title IX coordinator or Vice President for Student Affairs for more information 
concerning the administrative process.  Students may reference the campus judicial process in 
the Student Code of Conduct found in the Student Catalog and Handbook.  Faculty and staff may 
consult with Human Resources or the Title IX coordinator. 

 

Resources for Victims of Domestic Violence, Dating Violence, Sexual Assault, Hazing, and 
Stalking 
The college will provide written notification to students and employees about existing counseling, health, 
mental health, victim advocacy, legal assistance, housing assistance, academic support, disability services, 
visa and immigration assistance, student financial aid, and other services available for victims, both within 
the college and in the community.   
 
The following resources are available for victims of sexual offenses: 

On-Campus  
Financial Aid support: 
If a student victim would like information regarding financial aid services, they can contact the Financial 
Aid and Veterans’ Affairs Office by one of the methods listed below.  The college can assist students with 
information such as how to apply for a withdrawal from classes or about options for addressing concerns 
about loan repayment terms and conditions. 
 
Financial Aid and Veterans’ Affairs Office 
Building M200 on Sumter County Main Campus 
506 N. Guignard Drive 
Sumter, SC  29150 
FinancialAid@cctech.edu 
(803) 778-7850, or extension 7850 
 
Title IX Support: 
Renee Patchin, Title IX Coordinator (students)  
Building M200, Room 2112C on Sumter County Main Campus 
506 N. Guignard Drive  
Sumter, SC 29150 
patchindr@cctech.edu 
803-778-7867, or extension 7867 
 
 
 

http://www.cctech.edu/keepcctcsafe
mailto:FinancialAid@cctech.edu
mailto:charltonan@cctech.edu
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Trevon McClary, Title IX Coordinator (employees) 
Building M300A Room A4 on Sumter County Main Campus 
492 N. Guignard Drive 
Sumter, SC  29150 
tmcclar2@cctech.edu  
803-778-7876, or extension 476 
 
Academic Support: 
If a student would like assistance in changing their academic schedule, they may contact the appropriate 
academic dean or the Vice President for Academic Affairs. Academic staff will make every attempt to 
adjust student schedules as quickly as possible. If a schedule change is not possible due to the availability 
of course sections, an independent study option will be considered. The Title IX Coordinator will serve as 
a liaison between the student and the Academic Affairs Division as needed.  
 
Jason Tisdel, VP for Academic Affairs 
Building M500 on Sumter County Main Campus 
506 N. Guignard Drive 
Sumter, SC  29150  
tisdelje@cctech.edu 
(803) 778-7882, or extension 482 
 
Accessibility Services: 
Accessibility Services provides individualized reasonable accommodations and support for students with 
documented disabilities by advocating for equal access to all programs and services on all campuses. 
Students may contact the Accessibility Services Coordinator for assistance. 
 
Marica Harris, Accessibility Coordinator 
Building M200, Room M2112A on Sumter County Main Campus 
506 N. Guignard Drive 
Sumter, SC  29150 
mharri37@cctech.edu  
(803) 778-7871, or extension 7871 

 
Community Resources (students and employees) 
 
Local law enforcement agencies 
    
 
Main Campus Sumter Police Department 335 N Lafayette Drive, Sumter  803-436-2700  
HSC  Sumter Police Department 335 N Lafayette Drive, Sumter  803-436-2700 
AMTTC  Sumter Police Department 335 N Lafayette Drive, Sumter  803-436-2700 
LCC  Bishopville Police Department 112 E. Calhoun Street, Bishopville  803-484-5309 
CCC  Clarendon County Sheriff’s Office 217 Commerce Street, Manning  803-435-4414 
KCC  Kershaw County Sheriff’s Office 821 Ridgeway Rd., Lugoff   803-425-1512 
 

mailto:tmcclar2@cctech.edu
mailto:mharri37@cctech.edu
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State Law Enforcement Division 4400 Broad River Rd., Columbia  803-737-9000 
 
Counseling and other Assistance 
 
YWCA of the Upper Lowlands 
246 Church Street 
Sumter, SC  29150 
803-773-7158 
 
Sexual Trauma Services of the Midlands   Sexual Trauma Services of the Midlands 
533C Oxford Street     3830 Forest Drive, Suite 201 
Sumter, SC 29150     Columbia, SC 29204 
800-491-RAPE (7273)     803-771-RAPE (7273) 
 
The college’s website has additional resources listed at https://www.cctech.edu/service-and-
support/community-information/esources (cctech.edu) 
 

Procedures CCTC Will Follow in the Case of Alleged Dating Violence, Domestic Violence, 
Sexual Assault, Hazing, or Stalking 
Central Carolina Technical College proceedings will include a prompt, fair and impartial process from the 
initial investigation to the final result and will be conducted by officials who receive annual training on the 
issues related to dating violence, domestic violence, sexual assault and stalking and on how to conduct an 
investigation and hearing process that protects the safety of the victims and promotes accountability.  The 
college has a Title IX Investigation Team that meets these requirements.  Some of the topics of training 
team members attend include: relevant evidence and how it should be used during a proceeding; proper 
techniques for questioning witnesses; basic procedural rules for conducting a proceeding; and avoiding 
actual and perceived conflicts of interest. 
 
The standard of evidence that will be used during any college disciplinary proceeding arising from an 
allegation of dating violence, domestic violence, sexual assault or stalking is preponderance of evidence, 
which means that it is more likely than not that the violation occurred as alleged. 
  
The Student Codes for the South Carolina Technical College System (SBTCE Procedure 3-2-106.1 and SBTCE 
Procedure 3-2-106.2) sets forth the rights and responsibilities of the individual student, identifies 
behaviors that are not consistent with the values of college communities, and describes the procedures 
that will be followed to adjudicate cases of alleged misconduct. These Codes apply to behavior or 
complaints alleging acts of sexual violence or sexual harassment, which includes domestic violence, dating 
violence, and stalking on college property, at college-sponsored activities and events, and to off-campus 
behavior.   
 
SBTCE policy 8-5-101 & procedure 8-5-101.1 and college policy, Directive 5.33 Non-Discrimination, Anti-
Harassment, and Sexual Misconduct provides the same information for employees. 
 

https://www.cctech.edu/service-and-support/community-information/esources%20(cctech.edu)
https://www.cctech.edu/service-and-support/community-information/esources%20(cctech.edu)
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When a student or employee reports that they have been a victim of dating violence, domestic violence, 
sexual assault or stalking, whether the offense occurred on or off campus, the college will provide the 
student or employee a written explanation of their rights and options. 
 
Confidentiality 
The college will protect Complainants’ privacy to the extent possible under the law. In some cases, the 
college may need to disclose some information about a victim to a third party to provide necessary 
accommodations or protective measures.   In some situations, including those in which disciplinary action 
is a possible outcome, due process may require disclosure of information to persons accused. The 
college’s Title IX Coordinator, Vice President for Student Affairs, and the Executive Director of Auxiliary 
Services and Security will make the determination on disclosure of information.   Complainants will be 
informed in advance if it becomes necessary to share personally identifying information as discussed 
above. 
 
The college will make every reasonable effort to abide by Complainants’ wishes to remain anonymous; 
however, the college will balance requests for anonymity/confidentiality with the safety of other 
members of the community. Factors that will be considered in determining whether to disclose a 
complaint or report of misconduct to a respondent include: the seriousness of the alleged conduct; the 
complainant’s age; whether there have been other complaints about the same individual; and the alleged 
violator’s rights to receive information about the allegations if the information is maintained by the school 
as an “education record” under the Family Educational Rights and Privacy Act (FERPA).  
 
Personally identifiable information will not be disclosed in the college’s Annual Security Report or Daily 
Crime Log. Personally identifiable information for this purpose includes the victim’s name, address, 
contact information, social security number, driver’s license number, student or employee ID number, 
date of birth, race, ethnicity, and religious affiliation. 
 
Procedures for Students 
 
Please refer to the student code of conduct located at https://www.cctech.edu/service-and-
support/student-policies-procedures/student-code-of-conduct/.  

The Student Code of Conduct is included in Attachment 1.  

 

Notice of Allegations  
 
Upon receiving a formal complaint alleging sexual harassment, a written acknowledgement must be sent 
by the Title IX Coordinator to the complainant within three (3) instructional days of submission of the 
complaint. Additionally, upon receiving a formal complaint, written notice of the allegation(s) (“Notice of 
Allegations”) must be provided within seven (7) instructional days to both the complainant and the 
respondent. The written notice must be made by an approved method of notification and include:  

1. The identities of the parties involved in the incident;  
2. The conduct allegedly constituting sexual harassment;  
3. The date and location of the alleged incident;  

https://www.cctech.edu/service-and-support/student-policies-procedures/student-code-of-conduct/
https://www.cctech.edu/service-and-support/student-policies-procedures/student-code-of-conduct/
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4. Notice of the college’s sexual harassment grievance process, to include information regarding 
its informal resolution process, if available;  
5. A statement that the respondent is presumed not responsible for the alleged conduct and that 
a determination regarding responsibility will be made upon conclusion of the grievance process;  
6. Notice as to whether the college’s code of conduct prohibits knowingly making or submitting 
false information during the grievance process, and;  
7. Notice that the parties may have an advisor of their choice.  
 
Such notice of allegations must be provided at least three (3) instructional days prior to any initial 
interviews or meetings to allow the respondent sufficient time to respond to the allegations. 
Notice of additional allegations added after the initial notice must also be provided in writing 
through an approved method of notification. 

 

 Advisors  
 
Both the complainant and respondent may have an advisor of their choosing to be present during 
meetings with college officials (such as the Title IX coordinator or investigator), interviews, and review of 
materials related to the complaint. Both the complainant and respondent must have an advisor present 
at the hearing whose sole purpose is to conduct cross-examination on behalf of the party. A party who 
does not bring an advisor of their choosing to the hearing shall be assigned an advisor by the college. In 
the event that neither a party nor their advisor appears at the hearing, the college must provide an advisor 
to appear on behalf of the non-appearing party. An assigned advisor may or may not be an employee of 
the college.  
 

 Investigation  
 
 Investigative Process  
 
Upon receipt of a formal complaint of allegations of sexual harassment, the college must initiate an 
investigation led by an impartial investigator whose purpose is to collect and summarize evidence. The 
person(s) investigating may not also serve as the Title IX coordinator or decision-maker. The college must 
ensure that the burden of proof and burden of gathering evidence sufficient to reach a determination lies 
on the college and not the parties involved. Parties must receive equal opportunity to present witnesses 
and evidence. Such evidence must be submitted to the investigator within ten (10) instructional days upon 
receipt of the Notice of Allegations. Written notice must be provided to a party when the party’s 
participation in a meeting with the investigator is invited or expected. The notice must include the date, 
time, and location of the meeting; the expected participants; the meeting’s purpose; and must allow up 
to three (3) instructional days, although this period may be shortened if mutually agreed upon by the 
parties. Investigators may record interviews with parties and witnesses. Such recordings may be included 
in the investigative report if relevant, either by transcription with irrelevant information redacted or by 
recording with irrelevant audio removed.  
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The investigative process should be completed within approximately thirty (30) to forty-five (45) 
instructional days from receipt of the formal complaint. Circumstances may warrant additional time to 
complete the investigative process.  

 
Review of Evidence  

 
Before an investigator issues a report, both parties must be allowed at least ten (10) instructional days to 
(1) review evidence gathered during the investigation that is directly related to the allegations raised in 
the formal complaint and (2) submit a written response to the evidence. Investigators may but are not 
required to share such responses to the other party. Should the college discover additional evidence 
resulting from further investigation prompted by a party’s initial response to evidence, the required time 
of ten (10) instructional days must again be provided for a party to review and respond to the evidence. 
Notification of any such additional evidence for review shall be made to the parties in writing by an 
approved method of notification. Upon conclusion of the investigation, the investigator shall generate a 
written report within seven (7) instructional days unless this time period is extended for an additional five 
(5) instructional days upon written notice to the parties with an explanation for the extension. Privileged 
information will not be provided, and treatment records of a party may only be provided to the other 
party with written consent.  
 
Investigative Report  

 
The investigator(s) must create a report that fairly summarizes all relevant inculpatory and exculpatory 
evidence and distribute the report to the parties and their advisors at least ten (10) instructional days 
prior to the scheduled hearing. The investigative report should include a description of procedural steps 
during the investigation and a summary of evidence. Only evidence relevant to the allegations of sexual 
harassment shall be included in the investigative report. Prior sexual history is not deemed relevant (1) 
unless such questions and evidence about the complainant’s prior sexual behavior are offered to prove 
that someone other than the respondent committed the conduct alleged by the complainant, or (2) if the 
questions and evidence concern specific incidents of the complainant’s prior sexual behavior with respect 
to the respondent and are offered to prove consent. Parties may provide written responses to the 
investigative report, which shall be provided to the decision-maker at least one instructional day in 
advance of the hearing.  
 

 Hearings 
 
 A college’s sexual harassment grievance process must provide for a live hearing with cross-examination 
of parties and witnesses. The parties may bring an advisor of their choice to conduct the cross-
examination. Should a party not have an advisor, the college must provide an advisor at no cost. Parties 
must be notified of a scheduled hearing at least ten (10) instructional days prior to the hearing through 
an approved method of notification that shall include the date, time, and location of the hearing.  
 
At the live hearing, advisors of the parties shall cross-examine parties and witnesses who have provided 
information relevant to the complaint or response thereto. The decision-maker does not have to allow 
witnesses who are solely character witnesses. The decision-maker must allow the advisor for each party 
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to ask the other party and any witnesses relevant questions and follow-up questions. Such cross-
examination must be conducted directly, orally, and in real time by the party’s advisor of choice and may 
occur with the parties in separate rooms using technology that enables participants to simultaneously see 
and hear the person answering questions. Only relevant cross-examination and other questions may be 
asked of a party or witness. Before a complainant, respondent, or witness answers a question while under 
cross examination or otherwise, the decision-maker must first determine whether the question is relevant 
and explain any decision to exclude a question as not relevant. Questions for cross-examination may be 
presented in advance to the decision-maker so that relevancy may be determined prior to the hearing. 
However, providing cross-examination questions in advance does not preclude the advisor(s) from asking 
additional questions not provided in advance to the decision-maker.  
 
Questions and evidence about the complainant’s sexual predisposition or prior sexual behavior are not 
relevant, unless such questions and evidence about the complainant’s prior sexual behavior are offered 
to prove that someone other than the respondent committed the conduct alleged by the complainant, or 
if the questions and evidence concern specific incidents of the complainant’s prior sexual behavior with 
respect to the respondent and are offered to prove consent.  
 
At the request of either party, the college must provide for the live hearing to occur with the parties 
located in separate rooms with technology enabling the decision maker and parties to simultaneously see 
and hear the party or the witness answering questions. An audio or visual recording or a transcript of the 
hearing must be created and made available for review and inspection. 

 
 Determinations  
 
Determinations must be made using the Preponderance of the Evidence standard. Determinations may 
be made at the conclusion of the live hearing or within three (3) instructional days of the live hearing’s 
conclusion and shall be provided in writing by an approved method of notification simultaneously to both 
parties. A written determination shall include:  
 

1. Identification of the allegation(s) of sexual harassment;  
2. A description of the process of investigation, from receipt of the complaint through the 
determination, to include any notifications to the parties, interviews, site visits, methods used to 
gather evidence, and hearings held;  
3. Findings of fact supporting the determination;  
4. Conclusions regarding the application of any of the college’s policies to the facts  
5. A statement of, and rationale for, the determination regarding each allegation, to include:  
a. Disciplinary sanctions for the respondent  
b. Remedies provided to the complainant to restore the complainant’s equal access to the 
college’s education program or activity; and  
6. Information regarding the opportunity to appeal the determination. A determination is 
considered final either on the date that the college provides the parties with the written 
determination or upon expiration of the option to file an appeal.  
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Appeals  
 
Both parties must be afforded the opportunity to appeal dismissal of a formal complaint as well as a final 
determination on the following grounds:  
 

1. A procedural irregularity affecting the outcome; 
 2. New evidence not available at the time of the determination that could affect the outcome; or  
3. Conflict of interest or bias on the part of the Title IX coordinator, investigator(s), or decision- 
maker which affected the outcome.  

 
If a party wishes to appeal, an appeal must be made within ten (10) instructional days of dismissal of a 
formal complaint or delivery of a written determination. If a party files an appeal, the other party must be 
notified by an approved method of notification. A party wishing to appeal must do so by submitting an 
appeal in writing to the Title IX coordinator, who will assign review of the appeal to an appeals officer 
within three (3) instructional days of receipt. The appeal must include a statement indicating why the 
appealing party disagrees with dismissal of the complaint or the determination, and specify on which 
ground(s) the appeal is being made. The college must ensure that the appeals officer is not the Title IX 
coordinator, investigator(s), or decision-maker who reached the original determination. A decision by an 
appeals officer must be rendered within three (3) instructional days of receipt by the appeals officer and 
provided in writing to both parties simultaneously through an approved method of notification. Should 
an extension be necessary, the appeals officer may provide the parties with written notice extending 
determination of the appeal for five (5) instructional days with an explanation for the extension. The 
results of an appeal and the rationale for the determination must be provided in writing simultaneously 
to both parties.  
 

Informal Resolution  
 
Upon receipt of a formal complaint, a college may choose to introduce the option of a voluntary informal 
resolution process. Informal resolution may include a range of conflict resolution strategies to include 
arbitration, mediation, or restorative justice. Informal resolution is a voluntary process that must be 
agreed upon in writing by both parties, and the documented agreement must notify the parties of their 
right to withdraw at any time from the informal resolution process. Colleges may not offer or facilitate an 
informal resolution process to resolve complaints of sexual harassment where the complainant is a 
student and the respondent is an employee. The informal resolution process may result in sanctions for a 
respondent.  
 
Colleges may not, under any circumstance, require a party to waive the right to an investigation and 
adjudication of formal complaints under Title IX. Similarly, a college may not require the parties to 
participate in the informal resolution of a formal complaint or offer an informal resolution process unless 
a formal complaint is filed. Informal resolution, which does not involve a full investigation and 
adjudication, may be offered at any time prior to reaching a final determination as long as:  
 



33 
 

A. Colleges do not require informal resolution participation as a condition of enrollment or continuing 
enrollment or enjoyment of any other right, waiver of the right to an investigation and adjudication of 
formal complaints of sexual harassment consistent with this section; and  
 
B. The parties receive a written notice that includes the following:  
 

1. The allegations;  
2. The requirements of the informal resolution process including the circumstances under which 
it precludes the parties from resuming a formal complaint arising from the same allegations;  
3. That at any time prior to agreeing to a resolution, any party has the right to withdraw from the 
informal resolution process and resume the grievance process with respect to the formal 
complaint; 
 4. Any consequences resulting from participating in the informal resolution process, including the 
records that will be maintained or could be shared; and  
5. Signature blocks for the parties’ voluntary, written consent to the informal resolution process.  
The complainant and respondent both have the right to terminate the informal resolution process 
at any time and proceed with the formal grievance process. Furthermore, the Title IX coordinator 
or designee may, where appropriate, terminate or decline to initiate informal resolution and 
proceed with formal resolution instead. In such cases, statements or disclosures made by the 
parties in the course of the informal resolution process may be considered in any subsequent 
formal proceedings.  
 

Sanctions  
 
Following an investigation of allegations presented before the decision-maker, the following sanctions 
may be imposed if the available information indicates that a violation has occurred: 

 
 A. Reprimand -- A written warning documenting that the student violated a student conduct 
procedure and indicating that subsequent violations could result in more serious disciplinary 
sanctions. 
 B. Special Conditions -- Completion of a variety of educational activities relating to the nature of 
the offense may be imposed. Examples include, but are not limited to, the following: a formal 
apology, an essay or paper on a designated topic, or participation in a special project or activity. 
C. Disciplinary Probation -- A written reprimand documenting that the student violated a student 
conduct procedure. Probation is for a specified period of time and it serves as a warning that 
subsequent violations could most likely result in more serious disciplinary sanctions. 
 D. Loss of Privileges -- Suspension or termination of particular student privileges. 
 E. Suspension from the college -- Separation from the college for a specified period of time. 
Suspended students will not receive academic credit for the semester in which the suspension 
was imposed. During the suspension period, the student may not return to the campus unless 
prior permission by the Chief Student Services Officer, or designee, has been granted. 
 F. Expulsion from the college -- Permanent separation from the college. An expelled student may 
not return to the campus unless prior permission by the Chief Student Services Officer, or 
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designee, has been granted. An expelled student will not receive academic credit for the semester 
in which the expulsion was imposed.  
G. Additional Measures -- Minimizing contact between complainant and respondent. This may 
include, but is not limited to: change in academic and extracurricular activities, living 
arrangements, transportation, dining, and college-related work assignments, as appropriate.  
H. Any combination of the above. 
 

Procedures for Employees 
Investigation 
Complaints of dating violence, domestic violence, sexual assault or stalking will be investigated as 
promptly and thoroughly as possible.  Upon receiving a complaint of this nature, The Chief Human 
Resources Officer, who is the college’s Title IX Coordinator for employees will notify the President and 
review the complaint with the appropriate institutional officer and/or division director as needed for 
accommodations or protective measures and, if deemed necessary, legal counsel.  The Chief Human 
Resources Officer will normally conduct the investigation, but in certain circumstances an investigator 
from the Title IX Investigation Team may be designated. During the investigation, the college will take 
reasonable measures to ensure the requirements of any judicial no-contact, restraining, or protective 
orders are followed while the Complainant is working or attending classes. If the investigation reveals that 
the complaint is valid, the college will take immediate appropriate action to stop the conduct and prevent 
it from occurring in the future.   
 
 
Within five (5) business days of receiving the complaint, the Chief Human Resources Officer will: 

• Provide a copy of the complaint to the person(s) charged (hereafter referred to as 
“respondent(s)”; and 

• Initiate the investigation to determine whether there is a reasonable basis for believing that the 
alleged violation of this policy occurred. 

 
During the investigation, the Chief Human Resources Officer, together with other Title IX Investigation 
Team members and legal counsel, if deemed appropriate, will interview the complainant, the respondent, 
and any witnesses, to determine whether the alleged conduct occurred. 
 
Within fifteen (15) business days of the complaint being filed (or the matter being referred to the Chief 
Human Resources Officer, whichever is later), the Chief Human Resources Officer or other person 
conducting the investigation will conclude the investigation and submit an initial written investigation 
report of his or her findings to the President, the complainant, and the respondent simultaneously.   
 
If it is determined that the alleged violation has occurred, the Chief Human Resources Officer will 
recommend that appropriate disciplinary action be taken. See below under “Possible Sanctions”. 
 
If the investigation is inconclusive or if it is determined that there has been no violation as alleged, but 
some potentially problematic conduct is revealed, other action may be taken. 
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Within five (5) business days after the initial investigation report is submitted, the Chief Human Resources 
Officer, together with other members of the Title IX Investigation Team as appropriate, will meet with the 
complainant and the respondent separately in order to review the findings of the investigation with each 
in person and to inform them of the action being recommended by the Chief Human Resources Officer.  
Employees may be accompanied by an attorney or other representative at any stage of the process, 
though it is not necessary as all meetings within the agency are informal. 
 
The complainant and the respondent may submit statements to the Chief Human Resources Officer 
challenging the factual basis of the findings.  Any such statement must be submitted no later than five (5) 
business days after the meeting with the Chief Human Resources Officer in which the findings of the 
investigation are discussed. 
 
After the 5th business day but within ten (10) business days from the date the Chief Human Resources 
Officer meets with the complainant and respondent, the President will review the final investigative 
report and any statements submitted by the complainant or respondent, discuss results of the 
investigation with the Chief Human Resources Officer and other staff as may be appropriate, and decide 
what action, if any, will be taken.  The Chief Human Resources Officer will report the college’s decision to 
the complainant and the respondent simultaneously in writing and will include findings of fact and a 
statement for or against disciplinary action.  If disciplinary action is to be taken, the action will be stated. 
The notice to the respondent will include the grievance procedures if any disciplinary action is taken. 
 
Possible Sanctions 
If it is determined that this conduct has occurred, the Chief Human Resources Officer will recommend that 
appropriate disciplinary action be taken.  Disciplinary action will depend on the following factors: a) the 
severity, frequency, and pervasiveness of the conduct; b) prior complaints made by the complainant; c) 
prior complaints made against the respondent; d) the quality of the evidence (first-hand knowledge, 
credible corroboration, etc.); and e) the business or academic relationship between the complainant and 
the respondent. 

In accordance with SBTCE policy 8-5-100 and procedure 8-5-100.1 Disciplinary Action, and college 
Directive 5.16 Corrective or Disciplinary Action, disciplinary misconduct for employees will be handled by 
one or more of the following actions, but not necessarily in this progressive order.  
 

1. Informal Counseling2 --if it appears that an employee has failed to conduct himself/herself in 
accordance with SBTCE/college policies and procedures, federal or state law, the supervisor may 
hold a discussion with the employee in which he/she coaches the employee on the expected 
proper conduct. The supervisor should fully explain what is expected and should be open to 
consideration of whether special circumstances may have been involved. The supervisor should 
document the counseling session with the employee and maintain the documentation in a 
supervisory file.  

 
2. Oral Reprimand2 –An employee may be verbally reprimanded for relatively minor infractions 

involving inappropriate behavior, misconduct, or violation of rules. The supervisor should inform 
the employee in private that an oral reprimand is being given and that the employee has the 
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opportunity to correct the problem. The supervisor should further inform the employee that 
unless the problem is corrected, the employee will be subject to stronger disciplinary action up to 
and including termination. Written documentation of the oral reprimand should be maintained 
in a supervisory file, to be used to support future disciplinary action if needed. 

 
3. Written Warning2—A written warning may be administered for the first offense of a more serious 

nature or if a conduct problem continues after the oral reprimand or informal counseling. It 
should be sufficiently detailed to let the employee know the reasons for the disciplinary action. It 
should also advise the employee that future occurrence(s) of a similar nature may result in further 
disciplinary action up to and including termination.  

 
4. Disciplinary (Involuntary) Reassignment—Depending on the severity of and the circumstances 

related to the offense, disciplinary action may result in an involuntary reassignment to a more 
suitable job within the college.   

 
5. Disciplinary Demotion—Depending on the severity of and the circumstances related to the 

offense, disciplinary action may result in a demotion if, during the investigation of the misconduct 
or offense, it is determined that the employee could possibly function satisfactorily in a position 
in a lower pay band than what the employee currently occupies.  
 

6. Disciplinary Suspension—Disciplinary suspensions are without pay. Accrued annual or sick leave 
may not be used during a period of suspension. A suspension may be administered for the first 
offense of a serious nature. It should be employed when management or the supervisor believes 
that by its use the employee will correct this misconduct. The period of suspension will vary 
depending on the seriousness of the offense and should be for a specified period of time but only 
of a duration sufficient to correct misconduct. The employee will be given a written statement of 
the reasons for disciplinary suspension. During the suspension period, the employee will not be 
allowed in the workplace. 

 
7. Investigatory Suspension without pay—In cases that have many issues or considerations or where 

the facts are not clearly evident, an investigatory suspension may be used by placing the employee 
on a leave of absence without pay. Investigatory suspension means the interruption of active 
employment status (without compensation) pending investigation and a decision as to the extent 
of disciplinary action. The investigatory suspension should last only long enough to permit time 
for adequate investigation and the formulation of a decision after the investigation. During the 
suspension period, the employee will not be allowed in the workplace or to have contact with 
other employees during business hours.  
 
At the conclusion of the investigation, an investigative report should be developed and a copy 
placed in an appropriate (confidential) employee relations file in Human Resources. If the 
allegation is determined to be unfounded, the employee shall be returned to work with back pay.  

If the allegation is determined to be founded, time off during an investigatory suspension may be 
considered part of the disciplinary suspension period if the investigation determines that 
disciplinary suspension is appropriate. If the investigation determines that appropriate 
disciplinary action is less than the length of the investigatory suspension without pay, then the 
employee will receive back pay for the difference. 
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8. Termination—Each offense is viewed on a case-by-case basis. Severe, egregious, gross or 
aggravated misconduct or offense may result in immediate termination. In such instances, prior 
disciplinary actions, warning or attempts to correct the problem are not necessary. 

 
Grievances and Appeals 
The college does not have a procedure for complainants to appeal the result of the disciplinary 
proceeding. 
 
In accordance with SBTCE Policy 8-6-100 and Procedure 8-6-100.1, Grievances and Appeals, and college 
policy, Directive 5.09 Grievance Procedures, covered employees (those who have satisfied the 
probationary period) are granted the right to present formal grievance appeals in response to sanctions 4 
– 8 listed above as follows: 
 
All actions on a grievance must be complete within a period of forty-five (45) calendar days.  Any employee 
who does not have his/her grievance completed within forty-five (45) calendar days of the filing of such 
grievance, may appeal directly to the State Human Resources Director after forty-five (45) calendar days, 
so long as the employee initiates his/her appeal no later than fifty-five (55) calendar days from the initial 
date the grievance was filed with the System Office/College Human Resource Officer. Otherwise, the 
employee waives his/her right to appeal. Failure by the agency to issue a final decision within this forty-
five (45) calendar day period is considered an adverse decision. The forty-five (45) calendar day period for 
action by the agency may not be waived.  
 
The following steps are a guideline to ensure timely completion of the agency grievance process. These 
steps are intended to start with the grieving employee’s local human resource officer and proceed from 
there. The internal time frames may be waived with the mutual written consent of the parties. 
 
Step One  
The covered employee initiates a grievance by written correspondence [that includes the nature and 
substance of the grievance and the relief sought] to the System Office/College Human Resource Officer 
which must occur within fourteen (14) calendar days of the effective date of the action. The Human 
Resource Officer shall initially review the grievance to determine whether the matter involves a grievance 
as defined by the State Employee Grievance Procedure Act. The Human Resource Officer may conduct 
appropriate investigations and fact findings as he/she may consider necessary to make this determination.  
 
If it is determined that the matter is grievable, the Human Resource Officer will promptly schedule a 
conference to occur between the covered employee’s immediate supervisor, in conjunction with the 
appropriate Executive Council member of the System Office or Vice President of the college or designee 
and the covered employee, normally within five (5) calendar days of receipt of the grievance. This 
conference may occur face-to-face or via telephone, depending on the preference of the employee. 
However, any initial determination by the Human Resource Officer that the matter may be grieved shall 
only entitle the covered employee to have the matter considered in accordance with this grievance 
procedure and shall in no way be construed to be a judicial decision of the merits of the grievance. At the 
conference the covered employee will have an opportunity to present his/her position regarding the 
action taken against him/her. Following the conference, appropriate investigations and fact findings to 
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determine whether to accept, reject, or modify the disciplinary action taken against the covered employee 
may be conducted. The covered employee will be advised of his/her immediate supervisor’s and the 
Executive Council member's/Vice President's and/or designee decision in writing within five (5) calendar 
days of the conference.  
 
If it is determined that the matter is not grievable, the covered employee shall be so advised in writing by 
the System/College President, as appropriate, or designee, normally within five (5) calendar days of 
receipt of the grievance. Should the employee disagree with this decision, the employee may appeal to 
the State Human Resource Director.  
 
Should the grievance be related to a punitive reclassification, the College Human Resource Officer shall 
notify and forward the grievance to the System Office Human Resource Services for a determination by 
the System President as to whether a material issue of fact exists. The System Office Human Resource 
Services may conduct appropriate investigations and fact findings as he/she may consider necessary to 
make this determination. If it is determined that the matter is not grievable, the covered employee shall 
be so advised in writing by the System President or designee, normally within five (5) calendar days of 
receipt of the grievance. Such determination shall be a final agency decision within the SCTCS.  
 
Step Two  
If the covered employee is not satisfied with the Step One decision, he/she may continue with the 
grievance procedure. To continue the grievance, the covered employee must notify the System/College 
President in writing within five (5) calendar days after receiving the Step One decision. The second step 
official will promptly schedule a conference with the covered employee and he/she will be provided an 
opportunity at this time to present his/her position regarding the grievance. The System/College President 
may conduct appropriate investigations and fact findings to determine whether to accept, reject, or 
modify the disciplinary action taken against the covered employee. The System/College President may 
designate others to assist in the investigation or in making recommendations.  
 
The second step official shall make a decision within ten (10) calendar days of receipt of the grievance and 
notify the employee of such decision in writing.  
 
The second step decision may be further grieved by the employee as provided in Step Three below.  
 
In the event that the college President serves as the first step official, then the second step official shall 
be the System President who will render the final agency decision. If the final agency decision is not 
satisfactory to the covered employee, this decision may be appealed to the State Human Resources 
Director. 
 
Step Three  
If the decision reached by the second step official is not satisfactory to the college employee, the grievance 
may be continued to the System President. The college employee must submit a continuance of the 
grievance in writing to the System President within five (5) calendar days of receipt of the second step 
official's decision. The college employee shall provide a written summary of the specific facts of the 
grievance and the relief sought.  
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The System President may personally handle Step Three of the grievance procedure or may appoint a 
designee(s) or ad hoc committee. The System President or designee shall conduct whatever inquiries, 
investigations, and/or fact-finding sessions that are considered necessary. Following this review, the 
System President will determine whether a meeting with the college employee is necessary. The option 
whether to meet with the college employee or make a decision based on the findings shall belong to the 
System President. Within fifteen (15) calendar days of receipt of the grievance, the System President will 
render a decision in writing to all parties concerned. The decision of the System President shall be final 
within the agency. 
 
Appeals to the State Human Resources Director 
If the final agency decision of the System/College President is not satisfactory to the covered employee, 
the decision may be appealed to the State Human Resources Director. Such appeal must be in writing. 
The appeal must be made within ten (10) calendar days of receipt of the System President’s decision or 
within fifty-five (55) calendar days of the date of the initial grievance, whichever comes later. Failure to 
file an appeal within this time period shall constitute a waiver of the right to appeal by the employee. The 
Act allows covered employees to appeal to the State Human Resources Director any grievance involving 
issues specified in the Act only after all administrative remedies to secure relief within the agency have 
been exhausted. 
 

Sex Offender Registration 
In accordance with the “Campus Sex Crimes Prevention Act of 2000”, which amends the Jacob Wetterling 
Crimes Against Children and Sexually Violent Offender Registration Act, the Jeanne Clery Act and the 
Family Educational Rights and Privacy Act of 1974, the college is providing a link to the South Carolina Sex 
Offenders Registry Website at http://scor.sled.sc.gov/ConditionsOfUse.Aspx.  This act requires 
institutions of higher education to issue a statement advising the campus community where law 
enforcement information provided by a State concerning registered sex offenders may be obtained.  It 
also requires sex offenders already required to register in a State to provide notice of each institution of 
higher education in that State at which the person is employed, carries a vocation, or is a student.  In 
South Carolina, convicted sex offenders must register with the Sex Offender and Crimes Against Minors 
Registry maintained by the South Carolina Law Enforcement Division (SLED).  

ANNUAL FIRE SAFETY REPORT 
Central Carolina Technical College does not maintain any on-campus student housing facilities; therefore, 
the college does not report this. 
 

MISSING STUDENT NOTIFICATION 
Central Carolina Technical College does not maintain any on-campus student housing facilities; therefore, 
the college does not report this. 
 

http://scor.sled.sc.gov/ConditionsOfUse.Aspx
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CRIME STATISTICS BY CAMPUS 
The following pages include Clery crime statistics for each campus of Central Carolina Technical College 
for the years 2023, 2024, and 2025.    
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CENTRAL CAROLINA TECHNICAL COLLEGE CLERY STATISTICAL REPORT 
Sumter County Main Campus 

 
Criminal Offenses         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Murder and Non-
Negligent Manslaughter 

0 0 0 0 0 0 0 0 0 

Negligent Manslaughter 0 0 0 0 0 0 0 0 0 
Rape 0 0 0 0 0 0 0 0 0 
Fondling 0 0 0 0 0 0 0 0 0 
Incest 0 0 0 0 0 0 0 0 0 
Statutory Rape 0 0 0 0 0 0 0 0 0 
Robbery 0 0 0 0 0 0 0 0 0 
Aggravated Assault 0 0 0 0 0 0 0 0 0 
Burglary 0 0 0 0 0 0 0 0 0 
Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 
Arson 0 0 0 0 0 0 0 0 0 

 
VAWA Offenses         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Domestic Violence 0 0 0 0 0 0 0 0 0 
Dating Violence 0 1 0 0 0 0 0 0 0 
Stalking 0 0 0 0 0 0 0 0 0 

 
Hazing         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Reported Hazing 
Incidents 

  0   0   0 

 
Arrests         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Liquor Law Violations 0 0 0 0 0 0 0 0 0 
Drug Abuse Violations 0 1 0 0 0 0 0 0 0 
Weapons Violations 0 1 0 0 0 0 0 0 0 

 
 

Referrals         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Liquor Law Violations 0 0 0 0 0 0 0 0 0 
Drug Abuse Violations 0 0 0 0 0 0 0 0 0 
Weapons Violations 0 0 0 0 0 0 0 0 0 

 
 
There were no unfounded reports for Sumter County Main Campus in 2023, 2024, or 2025. 
There were no hate crimes reported for Sumter County Main Campus in 2023, 2024, or 2025. 
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CENTRAL CAROLINA TECHNICAL COLLEGE CLERY STATISTICAL REPORT 

Health Sciences (HSC) 
 

Criminal Offenses         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Murder and Non-
Negligent Manslaughter 

0 0 0 0 0 0 0 0 0 

Negligent Manslaughter 0 0 0 0 0 0 0 0 0 
Rape 0 0 0 0 0 0 0 0 0 
Fondling 0 0 0 0 0 0 0 0 0 
Incest 0 0 0 0 0 0 0 0 0 
Statutory Rape 0 0 0 0 0 0 0 0 0 
Robbery 0 0 0 0 0 0 0 0 0 
Aggravated Assault 0 0 0 0 0 0 0 0 0 
Burglary 0 0 0 0 0 0 0 0 0 
Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 
Arson 0 0 0 0 0 0 0 0 0 

 
VAWA Offenses         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Domestic Violence 0 0 0 0 0 0 0 0 0 
Dating Violence 0 0 0 0 0 0 0 0 0 
Stalking 0 0 0 0 0 0 0 0 0 

 
Hazing         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Reported Hazing 
Incidents 

  0   0   0 

 
Arrests         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Liquor Law Violations 0 0 0 0 0 0 0 0 0 
Drug Abuse Violations 0 0 0 0 0 0 0 0 0 
Weapons Violations 0 0 0 0 0 0 0 0 0 

 
Referrals         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Liquor Law Violations 0 0 0 0 0 0 0 0 0 
Drug Abuse Violations 0 1 0 0 0 0 0 0 0 
Weapons Violations 0 0 0 0 0 0 0 0 0 

 
 
There were no unfounded reports for HSC/LSC in 2023, 2024, or 2025. 
There were no hate crimes reported for HSC/LSC in 2023, 2024, or 2025. 
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CENTRAL CAROLINA TECHNICAL COLLEGE CLERY STATISTICAL REPORT 
Advanced Manufacturing Technology Training Center (AMTTC) 

 
 

Criminal Offenses         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Murder and Non-
Negligent Manslaughter 

0 0 0 0 0 0 0 0 0 

Negligent Manslaughter 0 0 0 0 0 0 0 0 0 
Rape 0 0 0 0 0 0 0 0 0 
Fondling 0 0 0 0 0 0 0 0 0 
Incest 0 0 0 0 0 0 0 0 0 
Statutory Rape 0 0 0 0 0 0 0 0 0 
Robbery 0 0 0 0 0 0 0 0 0 
Aggravated Assault 0 0 0 0 0 0 0 0 0 
Burglary 0 0 0 0 0 0 0 0 0 
Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 
Arson 0 0 0 0 0 0 0 0 0 

 
VAWA Offenses         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Domestic Violence 0 0 0 0 0 0 0 0 0 
Dating Violence 0 0 0 0 0 0 0 0 0 
Stalking 0 0 0 0 0 0 0 0 0 

 
Hazing         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Reported Hazing 
Incidents 

  0   0   0 

 
Arrests         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Liquor Law Violations 0 0 0 0 0 0 0 0 0 
Drug Abuse Violations 0 0 0 0 0 0 0 0 0 
Weapons Violations 0 0 0 0 0 0 0 0 0 

 
Referrals         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Liquor Law Violations 0 0 0 0 0 0 0 0 0 
Drug Abuse Violations 0 0 0 0 0 0 0 0 0 
Weapons Violations 0 0 0 0 0 0 0 0 0 

 
 
There were no unfounded reports for AMTTC in 2023, 2024, or 2025. 
There were no hate crimes reported for AMTTC in 2023, 2024, or 2025. 
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CENTRAL CAROLINA TECHNICAL COLLEGE CLERY STATISTICAL REPORT 

Lee County Campus (LCC) 
 

Criminal Offenses         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Murder and Non-
Negligent Manslaughter 

0 0 0 0 0 0 0 0 0 

Negligent Manslaughter 0 0 0 0 0 0 0 0 0 
Rape 0 0 0 0 0 0 0 0 0 
Fondling 0 0 0 0 0 0 0 0 0 
Incest 0 0 0 0 0 0 0 0 0 
Statutory Rape 0 0 0 0 0 0 0 0 0 
Robbery 0 0 0 0 0 0 0 0 0 
Aggravated Assault 0 0 0 0 0 0 0 0 0 
Burglary 0 0 0 0 0 0 0 0 0 
Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 
Arson 0 0 0 0 0 0 0 0 0 

 
VAWA Offenses         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Domestic Violence 0 0 0 0 0 0 0 0 0 
Dating Violence 0 0 0 0 0 0 0 0 0 
Stalking 0 0 0 0 0 0 0 0 0 

 
Hazing         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Reported Hazing 
Incidents 

  0   0   0 

 
Arrests         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Liquor Law Violations 0 0 0 0 0 0 0 0 0 
Drug Abuse Violations 0 0 0 0 0 0 0 0 0 
Weapons Violations 0 0 0 0 0 0 0 0 0 

 
Referrals         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Liquor Law Violations 0 0 0 0 0 0 0 0 0 
Drug Abuse Violations 0 0 0 0 0 0 0 0 0 
Weapons Violations 0 0 0 0 0 0 0 0 0 

 
 
There were no unfounded reports for LCC in 2023, 2024, or 2025. 
There were no hate crimes reported for LCC in 2023, 2024, or 2025. 
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CENTRAL CAROLINA TECHNICAL COLLEGE CLERY STATISTICAL REPORT 
Clarendon County Campus (CCC) 

 
Criminal Offenses         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Murder and Non-
Negligent Manslaughter 

0 0 0 0 0 0 0 0 0 

Negligent Manslaughter 0 0 0 0 0 0 0 0 0 
Rape 0 0 0 0 0 0 0 0 0 
Fondling 0 0 0 0 0 0 0 0 0 
Incest 0 0 0 0 0 0 0 0 0 
Statutory Rape 0 0 0 0 0 0 0 0 0 
Robbery 0 0 0 0 0 0 0 0 0 
Aggravated Assault 0 0 0 0 0 0 0 0 0 
Burglary 0 0 0 0 0 0 0 0 0 
Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 
Arson 0 0 0 0 0 0 0 0 0 

 
VAWA Offenses         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Domestic Violence 0 0 0 0 0 0 0 0 0 
Dating Violence 0 0 0 0 0 0 0 0 0 
Stalking 0 0 0 0 0 0 0 0 0 

 
Hazing         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Reported Hazing 
Incidents 

  0   0   0 

 
Arrests         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Liquor Law Violations 0 0 0 0 0 0 0 0 0 
Drug Abuse Violations 0 0 0 0 0 0 0 0 0 
Weapons Violations 0 0 0 0 0 0 0 0 0 

 
Referrals         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Liquor Law Violations 0 0 0 0 0 0 0 0 0 
Drug Abuse Violations 0 0 0 0 0 0 0 0 0 
Weapons Violations 0 0 0 0 0 0 0 0 0 

 
 
There were no unfounded reports for CCC in 2023, 2024, or 2025. 
There were no hate crimes reported for CCC in 2023, 2024, or 2025. 
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CENTRAL CAROLINA TECHNICAL COLLEGE CLERY STATISTICAL REPORT 
Kershaw County Campus (KCC) 

 
Criminal Offenses         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Murder and Non-
Negligent Manslaughter 

0 0 0 0 0 0 0 0 0 

Negligent Manslaughter 0 0 0 0 0 0 0 0 0 
Rape 0 0 0 0 0 0 0 0 0 
Fondling 0 0 0 0 0 0 0 0 0 
Incest 0 0 0 0 0 0 0 0 0 
Statutory Rape 0 0 0 0 0 0 0 0 0 
Robbery 0 0 0 0 0 0 0 0 0 
Aggravated Assault 0 0 0 0 0 0 0 0 0 
Burglary 0 0 0 0 0 0 0 0 0 
Motor Vehicle Theft 0 0 0 0 0 0 0 0 0 
Arson 0 0 0 0 0 0 0 0 0 

 
VAWA Offenses         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Domestic Violence 0 0 0 0 0 0 0 0 0 
Dating Violence 0 0 0 0 0 0 0 0 0 
Stalking 0 0 0 0 0 0 0 0 0 

 
Hazing         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Reported Hazing 
Incidents 

  0   0   0 

 
Arrests         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Liquor Law Violations 0 0 0 0 0 0 0 0 0 
Drug Abuse Violations 0 0 0 0 0 0 0 0 0 
Weapons Violations 0 0 0 0 0 0 0 0 0 

 
Referrals         On Campus1      Public Property2        Non Campus3 
 2023 2024 2025 2023 2024 2025 2023 2024 2025 
Liquor Law Violations 0 0 0 0 0 0 0 0 0 
Drug Abuse Violations 0 0 0 0 0 0 0 0 0 
Weapons Violations 0 0 0 0 0 0 0 0 0 

 
 
There were no unfounded reports for KCC in 2023, 2024, or 2025. 
There were no hate crimes reported for KCC in 2023, 2024, or 2025 
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1The term “on campus” means: 

• Any building or property owned or controlled by an institution of higher education within the 
same reasonably contiguous geographic area of the institution and used by the institution in direct 
support of, or in a manner related to, the institution’s educational purposes, including residence 
halls (CCTC does not have any residential facilities); and 

• Property within the same reasonably contiguous geographic area of the institution that is owned 
by the institution but controlled by another person, is used by students, and supports institutional 
purposes (such as a food or other retail vendor). 

2The term “public property” means all public property that is within the same reasonably contiguous 
geographic area of the institution, such as a sidewalk, a street, other thoroughfare, or parking facility, and 
is adjacent to a facility owned or controlled by the institution if the facility is used by the institution in 
direct support of, or in a manner related to the institution’s educational purposes. 

3The term “non-campus” means: 

• Any building or property owned or controlled by a student organization recognized by the 
institution (CCTC does not have any off-campus student organizations); and 

• Any building or property (other than a branch campus) owned or controlled by an institution of 
higher education that is used in direct support of, or in relation to, the institution’s educational 
purposes, is used by students, and is not within the same reasonably contiguous geographic area 
of the institution. 

 

Definitions of Reported Crimes 
The following definitions are crimes that Federal Law requires institutions to report: 
 

Criminal Offenses 
Criminal Homicide-Murder and Non-Negligent Manslaughter:  The willful (non-negligent) killing of one 
human being by another. 
 
Criminal Homicide-Manslaughter by Negligence:  The killing of another person through gross negligence. 
 
Sexual Assault: Defined within the “Sexual Assault, Dating Violence, Domestic Violence, and Stalking 
Policies, Programs & Procedures” on page 16.  
 
Robbery:  The taking or attempting to take anything of value from the care, custody, or control of a person 
or persons by force or threat of force or violence and/or by putting the victim in fear. 
 
Aggravated Assault:  An unlawful attack by one person upon another for the purpose of inflicting severe 
or aggravated bodily injury.  This type of assault usually is accompanied by the use of a weapon or by 
means likely to produce death or great bodily harm.  (It is not necessary that injury result from an 
aggravated assault when a gun, knife, or other weapon is used which could and probably would result in 
serious personal injury if the crime were successfully completed). 
 



48 
 

Burglary:  The unlawful entry of a structure to commit a felony or a theft.  For reporting purposes this 
definition includes: unlawful entry with intent to commit a larceny or felony; breaking and entering with 
intent to commit a larceny; housebreaking; safecracking; and all attempts to commit any of the 
aforementioned. 
 
Burglary vs. Larceny:  An incident must meet three conditions to be classified as a Burglary.   

• There must be evidence of unlawful entry (trespass).  Both forcible entry and unlawful entry—no 
force are counted. 

• The unlawful entry must occur within a structure, which is defined as having four walls, a roof, 
and a door. 

• The unlawful entry into a structure must show evidence that the entry was made in order to 
commit a felony or theft.  If the intent was not to commit a felony or theft, or if the intent cannot 
be determined, the proper classification is Larceny. 

 
Motor Vehicle Theft:  The theft or attempted theft of a motor vehicle. (Classify as motor vehicle theft all 
cases where automobiles are taken by persons not having lawful access even though the vehicles are later 
abandoned including joyriding). 
 
Arson:  Any willful or malicious burning or attempt to burn, with or without intent to defraud, a dwelling 
house, public building, motor vehicle or aircraft, personal property of another, etc. 
 
Hazing: For purposes of compiling and disclosing Clery Act statistics, “hazing” means any intentional, 
knowing, or reckless act committed by a person, individually or with others, against another person or 
persons, regardless of their willingness to participate, that: 
 
is committed in the course of initiation into, affiliation with, or maintenance of membership in a student 
organization; and causes or creates a risk, above the reasonable risk encountered in participation in the 
College or the organization (such as physical preparation ordinarily necessary for an athletic team), of 
physical or psychological injury. 
 
The definition includes, but is not limited to: whipping, beating, striking, electronic shocking, or placing a 
harmful substance on a person; inducing sleep deprivation, exposure to the elements, confinement in a 
small space, extreme calisthenics, or similar activity; inducing consumption of food, liquid, alcohol, 
drugs, or other substances; inducing sexual acts; placing a person in reasonable fear of bodily harm 
through threatening words or conduct; conduct involving a criminal violation; or requiring a duty or task 
that involves a criminal violation. 
 
 
Hate Crimes 
A hate crime is a criminal offense that manifests evidence that the victim was intentionally selected 
because of the perpetrator’s bias against the victim. Under the Clery Act, only the following eight 
categories of bias are reported:  Race, Religion, Sexual Orientation, Gender, Gender Identity, Ethnicity, 
National Origin, and Disability.  Any of the above-mentioned offenses, and any incidents of the following 
that were motivated by bias are reported. 
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Larceny-Theft: The unlawful taking, carrying, leading or riding away of property from the possession or 
constructive possession of another. 
 
Simple Assault:  An unlawful physical attack by one person upon another where neither the offender 
displays a weapon, nor the victim suffers obvious severe or aggravated bodily injury involving apparent 
broken bones, loss of teeth, possible internal injury, severe laceration, or loss of consciousness. 
 
Intimidation:  To unlawfully place another person in reasonable fear of bodily harm through the use of 
threatening words and/or other conduct, but without displaying a weapon or subjecting the victim to 
actual physical attack. 
 
Destruction/Damage/Vandalism of Property:  To willfully or maliciously destroy, damage, deface, or 
otherwise injure real or personal property without the consent of the owner or the person having custody 
or control of it. 
 
Violence Against Women Act (VAWA) Offenses 
Dating Violence, Domestic Violence, and Stalking are defined within the “Sexual Assault, Dating Violence, 
Domestic Violence, and Stalking Policies, Programs & Procedures” on pages 16-18. (Note that Sexual 
Assault is also a VAWA Offense but is included in the Criminal Offenses category for Clery Act reporting 
purposes). 

Arrests and Referrals for Disciplinary Action for: 
Weapons Law Violations:  The violation of laws or ordinances prohibiting the manufacture, sale, 
purchase, transportation, possession, concealment, or use of firearms, cutting instruments, explosives, 
incendiary devices or other deadly weapons; including weapons offenses that are regulatory in nature. 

Drug Abuse Violations: Violations of laws prohibiting the production, distribution and/or use of certain 
controlled substances and the equipment or devices utilized in their preparation and/or use; the unlawful 
cultivation, manufacture, distribution, sale, purchase, use, possession, transportation or importation of 
any controlled drug or narcotic substance; arrests for violations of state and local laws, specifically those 
relating to the unlawful possession, sale, use, growing, manufacturing and making of narcotic drugs. 

Liquor Law Violations:  The violation of state or local laws or ordinances prohibiting the manufacture, 
sale, purchase, transportation, possession or use of alcoholic beverages, not including driving under the 
influence and drunkenness. 
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Attachment 1: Student Code for the South Carolina Technical College System 
 
DATE APPROVED: July 10, 2025 
DATE OF LAST REVISION: May 28, 2025 
 

General Provisions 

I. Purpose 

The Student Code for South Carolina Technical College System sets forth the rights and 
responsibilities of the individual student, identifies behaviors that are not consistent with the 
values of college communities, and describes the procedures that will be followed to adjudicate 
cases of alleged misconduct. Alleged incidents of sexual violence, sexual harassment, and other 
sex-based discrimination that do not meet the criteria of SBTCE Procedure 3-2-106.2 (Student 
Code Procedures for Addressing Alleged Acts of Sexual Harassment Under Title IX) or SBTCE 
Procedure 8-5-101.1 (Non-Discrimination, Anti-Harassment, and Sexual Misconduct), or for 
which a formal complaint is not filed, may be adjudicated under this Code. 

Cases of alleged acts of sexual violence and sexual harassment must be adjudicated through 
SBTCE Procedure 3-2-106.2 or SBTCE Procedure 8-5-101.1 if it is determined that the alleged 
acts meet the criteria of the sexual harassment procedures and a formal complaint is filed. This 
Code applies to behavior on college property, at college-sponsored activities and events, and to 
off-campus behavior that adversely affects the college and/or the college community. The Code 
applies to all "students." 

II. Principles 

Technical/community college students are members of both the community and the academic 
community. As members of the academic community, students are subject to the obligations that 
accrue to them by virtue of this membership. 

As members of a larger community, students are entitled to all rights and protections accorded to 
them by the laws of that community, the enforcement of which is the responsibility of duly 
constituted authorities. When it has been determined that a student might have violated a federal, 
state, or local law off campus, college disciplinary action may be initiated only when the 
presence of the student on campus will disrupt the educational process of the college. If a 
student's alleged behavior simultaneously violates college regulations and the law, the college 
may initiate disciplinary action independent of that taken by legal authorities through this 
Student Code. 

III. Solutions of Problems 

The college will first seek to solve problems through internal review procedures. When 
necessary, off-campus law enforcement and judicial authorities may be involved. 
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In situations where South Carolina Technical/Community Colleges have shared programs, the 
Chief Student Services Officer where the alleged violation of the Student Code for the South 
Carolina Technical College System occurred will handle the charges. A change of venue to the 
other college may be granted, based on the nature of the offense, provided it is agreed to by the 
Chief Student Services Officers of both colleges. Any sanctions imposed will apply across both 
colleges. 

In situations where a student is dually enrolled in two or more South Carolina 
Technical/Community Colleges and is charged with a violation of the Student Code, the Chief 
Student Services Officer of the college where the alleged infraction occurred will handle the 
charges. The sanctions may apply at each college in which the student is enrolled. 

IV. Definitions 

When used in this document, unless the context requires other meaning, the following definitions 
apply: 

A. College: Refers to any college in the South Carolina Technical College System. 

B. President: Refers to the chief executive officer of the college. 

C. Administrative Officer: Refers to anyone designated at the college as being on the 
administrative staff, such as the President, Vice President, Chief Student Services Officer, Chief 
Academic Officer, Dean of Instruction, Dean of Students, Business Manager, or Hearing Officer. 

D. Chief Student Services Officer: Refers to the Administrative Officer at the college who has 
overall management responsibility for student services, or their designee. 

E. Chief Academic Officer: Refers to the Administrative Officer at the college who has overall 
management responsibility for academic programs and services, or their designee. 

F. Student: Refers to an individual currently enrolled in a program and/or registered for the 
current or upcoming academic term. 

G. Instructor: Refers to any person employed by the college to conduct classes. 

H. Staff: Refers to any person employed by the college for reasons other than conducting classes. 

I. SGA: Refers to the Student Government Association of the college, or other group of students 
convened for the purpose of representing student interests to the college's administration or in the 
college's governance system. 

J. Campus: Refers to any place where the college conducts or sponsors educational, public 
service, or research activities. 
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K. Violation of Law: Refers to a violation of a law of the United States or any law or ordinance 
of a state or political subdivision that has jurisdiction over the place in which the violation 
occurs. 

L. Instructional Days: Refers to any weekday (Monday-Friday) in which classes are in session. 

M. Close of Business: Refers to the time that the administrative offices of the college close on 
that specific workday. 

N. Approved Method of Notification: Refers to any communication from college personnel 
through a communication channel to which the student has consented, or which confirms receipt 
of the communication by the student, such as a hand-delivered letter, restricted mail delivery 
services, or e-mail. A student who communicates with the college via e-mail or otherwise 
provides an e-mail address in connection with communications relating to a grievance thereby 
consents to the service of documents and all other correspondence associated with the grievance 
by e-mail, and the date and time of such e-mail(s) shall be deemed the date and time of service. 

STUDENT CODE 

V. Student Rights 

A. Freedom from Discrimination: There shall be no discrimination in any respect by the 
college against a student or applicant for admission as a student on the basis of race, 
color, religion, sex, sexual orientation, national origin, age, disability, genetic 
information, gender, veteran status, pregnancy, childbirth, or other categories protected 
by applicable law. 

B. Freedom of Speech and Assembly: Students shall have the right to freedom of speech 
and assembly without prior restraints or censorship, subject to clearly stated, reasonable, 
and nondiscriminatory rules and regulations regarding time, place, and manner developed 
and approved by the college. In the classroom and in other instructional settings, 
discussion and expression of all views relevant to the subject matter are recognized as 
necessary to the educational process, but students have no right to interfere with the 
freedom of instructors to teach or the rights of other students to learn. 

C. Freedom of the Press: 
In official student publications, students are entitled to the constitutional right of freedom 
of the press, including constitutional limitations on prior restraint and censorship. To 
ensure this protection, the college shall have an editorial board with membership 
representing the SGA, instructors, and administration. Each college has the responsibility 
of defining the selection process for its editorial board. The primary responsibility of the 
board shall be to establish and safeguard editorial policies. 

D. Freedom from Unreasonable Searches and Seizures: 
Students are entitled to the constitutional right to be secure in their persons, dwellings, 
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papers, and effects against unreasonable searches and seizures. College security officers 
or administrative officers may conduct searches and seizures only as authorized by law. 

E. Right to Participate in College Governance: 
Students should have the opportunity to participate on college committees that formulate 
policies directly affecting students, such as in the areas of student activities and student 
conduct. This participation may be coordinated through a Student Government 
Association (SGA) whose constitution or bylaws have been approved by the college’s 
area commission. 

F. Right to Know Academic and Grading Standards: 
Instructors will develop, distribute, explain, and follow the standards that will be used in 
evaluating student assignments and determining student grades. Grades are awarded for 
student academic performance. No grade will be reduced as a disciplinary action for 
student actions or behavior unrelated to academic conduct. 

G. Right to Privacy: 
Information about individual student views, beliefs, and political associations acquired by 
instructors, counselors, or administrators in the course of their work is confidential. It can 
be disclosed to others only with prior written consent of the student involved or under 
legal compulsion. 

H. Right to Confidentiality of Student Records: 
All official student records are private and confidential and shall be preserved by the 
college. Separate record files may be maintained for the following categories: (1) 
academic, (2) medical, psychiatric, and counseling, (3) placement, (4) financial aid, (5) 
disciplinary, (6) financial, and (7) veteran’s affairs. In addition, disciplinary records are 
maintained by the Chief Student Services Officer.  

Student education records will be maintained and administered in accordance with the 
Family Educational Rights and Privacy Act (FERPA) of 1974, the guidelines for the 
implementation of this act, and other applicable federal and state statutes and regulations. 

I. Right to Due Process: 
At a minimum, any student charged with misconduct under this code is guaranteed the 
following: 

1. The right to receive adequate notice of the charge(s); 
2. The right to see and/or hear information and evidence relating to the charge(s); 

and 
3. The right to present their side of the case and have the opportunity to be heard. 

Additional due process requirements will be identified in other sections of this Code. 
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VI. Student Responsibilities 

A. Students are expected to conduct themselves in a civil manner that is respectful of the 
rights of others and compatible with the college's educational mission. 

B. Students are expected to comply with all the college's duly established rules and 
regulations regarding student behavior while on campus, while participating in off-
campus college-sponsored activities, and while participating in off-campus clinical, field, 
internship, or in-service experiences. 

C. Students are expected to comply with all course requirements as specified by 
instructors in course syllabi and to meet the standards of acceptable classroom behavior 
set by instructors. Instructors will announce these standards during the first week of 
classes. Ordinarily, if a student’s behavior disrupts class, the instructor will provide a 
warning about said behavior. However, if the unacceptable conduct/disruption 
jeopardizes the health, safety, or well-being of the student or others, or is otherwise 
severe or pervasive, the instructor may immediately dismiss the student for the remainder 
of the class. Any disruption may result in a written referral to the Chief Student Services 
Officer. This written referral may result in the initiation of disciplinary action against the 
student. The college reserves the right to review syllabi in connection with this provision. 

VII. Student Conduct Regulations 

The following list identifies violations for which students may be subject to disciplinary action. 
The list is not exhaustive but reflects categories of inappropriate behavior and provides examples 
of prohibited behaviors. 

A. Academic Misconduct 

All forms of academic misconduct, including but not limited to cheating on tests, 
plagiarism, collusion, and falsification of information, may call for disciplinary action. 

1. Cheating on tests is defined to include the following: 

a. Copying from another student's test or answer sheet. 

b. Using materials or equipment during a test that are not authorized by the 
person giving the test. 

c. Collaborating with any other person during a test without permission. 

d. Knowingly obtaining, using, buying, selling, transporting, or soliciting, 
in whole or in part, the contents of a test prior to its administration. 

e. Bribing or coercing any other person to obtain tests or information 
about tests. 
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f. Substituting for another student or permitting any other person to 
substitute for oneself. 

g. Cooperating or aiding in any of the above. 

2. “Plagiarism” is defined as: 
(1) The appropriation of any other person's work and the unacknowledged 
incorporation of that work into one's own work; or 
(2) Submitting content for academic purposes that is created by artificial 
intelligence, technology platforms, or writing services and representing that such 
content is the person’s own work product. 

3. “Collusion” is defined as knowingly assisting another person in an act of 
academic dishonesty. 

4. “Fabrication” is defined as falsifying or inventing content for any academic 
purpose, such as reports, laboratory results, and citations to the sources of 
information. 

B. Abuse of Privilege of Freedom of Speech or Assembly 

 
No student acting alone or with others shall obstruct or disrupt any teaching, 
administrative, disciplinary, public service, research, or other activity authorized or 
conducted on the campus of the college or any other location where such activity is 
conducted or sponsored by the college. This disruption does not necessarily have to 
involve violence or force for the student to face disciplinary actions. In addition to 
administrative action, any person in violation of any federal, state, or local law will be 
turned over to the appropriate authorities. 

C. Falsification of Information and Other Acts Intended to Deceive 

 
Falsification of information and other acts intended to deceive include, but are not limited 
to, the following: 

a. Forging, altering, or misusing college documents, records, or identification 
cards. 

b. Falsifying information on college records. 
c. Providing false information for the purpose of obtaining a service. 

D. Actions Which Endanger Students and the College Community 
Actions which endanger students and the college community include, but are not limited 
to, the following: 

1.Possessing or using on campus a firearm or other dangerous or potentially 
dangerous weapon unless such possession or use has been authorized by the 
college. 
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2. Possessing, using, or threatening to use any incendiary device or explosive 
unless such possession or use has been authorized by the college. 

                       3.  Setting fires or misusing or damaging fire safety equipment. 

4. Using or threatening to use physical force to restrict the freedom of action or 
movement of others or to harm others. 

5. Endangering the health, safety, or well-being of others through the use of 
physical, written, or verbal abuse, threats, intimidation, harassment, and coercion. 

6. Sexual violence, which refers to physical sexual acts perpetrated against a 
person’s will or when a person is incapable of giving consent. Cases of alleged 
acts of sexual violence may be adjudicated through SBTCE Procedure 3-2-106.2. 

7. Retaliating or threatening to retaliate against any person for filing a complaint, 
providing information relating to a complaint, or participating as a witness in any 
hearing or administrative process. 

E. Infringement of Rights of Others 

 
     Infringement of the rights of others is defined to include, but is not limited to, the following: 

1. Stealing, destroying, damaging, or misusing college property or the property of 
others on campus or off-campus during any college activity. 

2. Sexually harassing another person. In addition to sexual violence, sexual 
harassment can include unwelcome sexual advances, requests for sexual favors, 
and other verbal, nonverbal, or physical conduct of a sexual nature, when 
submission to such conduct is made a term or condition of a student's education, a 
basis for academic conditions affecting the student, or the conduct is sufficiently 
serious to interfere with the student's academic performance or otherwise deny or 
limit the student's ability to participate in any aspect of the college's program, 
thereby creating an intimidating or hostile learning environment. Cases of alleged 
acts of sexual harassment must be adjudicated through SBTCE Procedure 3-2-
106.2 or SBTCE Procedure 8-5-101.1 if it is determined that the alleged acts meet 
the criteria specified under either of the two foregoing Procedures and a formal 
complaint is filed. 

3.   Stalking, which is defined as engaging in a course of conduct, through 
physical, electronic, or other means, that would place a reasonable person in fear 
for their safety, or that has, in fact, placed an individual in such fear. Where the 
stalking is based on sex, race, national origin, color, age, religion, or disability, it 
may constitute harassment under other provisions of this Code. 



57 
 

 

4. Bullying or harassing conduct, including verbal acts and name-calling; graphic 
and written statements, which may include the use of cell phones, the internet, or 
other electronic devices; and other conduct that may be physically harmful, 
threatening, or humiliating. Bullying or harassment based on race, color, religion, 
sex, sexual orientation, national origin, age, disability, genetic information, 
gender, veteran status, pregnancy, childbirth, or other categories protected by 
applicable law will be a violation of the Code when it is a basis for academic 
decisions affecting the student or the conduct is sufficiently serious to interfere 
with the student's academic performance or otherwise deny or limit the student's 
ability to participate in any aspect of the college's program, thereby creating an 
intimidating or hostile learning environment. 

5. Engaging in any activity that disrupts the educational process of the college, 
interferes with the rights of others, or adversely interferes with other normal 
functions and services. 

F. Other Acts Which Call for Discipline 

Other acts which call for discipline include, but are not limited to, the following: 

1. Possessing, using, or distributing any narcotics or other unlawful drugs as defined by 
the laws of the United States or the State of South Carolina. 

2. Possessing, using, or distributing on campus any beverage containing alcohol. 

3. Violating institutional policies while on campus or off-campus when participating in a 
college-sponsored activity or event. 

4. Violating any South Carolina and/or federal laws while on campus or off-campus. 

VIII. Student Disciplinary Procedures 

The procedures and sanctions that follow are designed to channel instructors, staff, or student 
complaints against students, except for those complaints alleging acts of sexual violence or 
sexual harassment, which are processed under SBTCE Procedure 3-2-106.2 or SBTCE 
Procedure 8-5-101.1. Because due process is essential in dealing with infractions of college 
regulations, any disciplinary actions taken and sanctions imposed on a student or student 
organization will follow the provisions of this code. 

A. Interim Suspension 
In certain situations, the President or designee may temporarily suspend a student before 
the initiation of disciplinary procedures. Interim suspension may only be imposed when 
there is reason to believe that the continued presence of the accused student at the college 
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poses a substantial and immediate threat to the student or to others or poses a serious 
threat of disruption of, or interference with, the normal operations of the college. 

1. When the Chief Student Services Officer or designee becomes aware of a 
situation which may warrant interim suspension, they will consult with the 
President or designee to confirm the imposition of interim suspension. This 
consultation includes providing the President or designee with the nature of the 
alleged infraction, a brief description of the incident(s), and the student’s name. 

2. The Chief Student Services Officer, or designee, will inform the student by notice 
through an approved method of notification about the decision to impose an 
interim suspension. This notification must be sent within five (5) instructional 
days of receiving the information from the President or designee. 

The notification must include the following information: 

a. The reason(s) for the interim suspension; 

b. Notice that the interim suspension does not replace the regular hearing process; 

c. Information about requesting a hearing before the Hearing Committee; and 

d. Notice that the student is denied access to the campus during the period of 
suspension without prior approval of the Chief Student Services Officer. 

B. Academic Misconduct 

1. An instructor who has reason to believe that a student enrolled in their class has 
committed an act of academic misconduct must discuss the matter with the 
student. The instructor must advise the student of the alleged act of academic 
misconduct and the information upon which it is based. The student must be given 
an opportunity to refute the allegation. 

2. If the instructor, after meeting with the student, determines that the student has 
likely engaged in academic misconduct as alleged, the instructor will inform a 
designated authority such as the department chair, academic dean, or the college’s 
student conduct office, as applicable, in order to make a determination of 
academic misconduct and impose an appropriate academic sanction from the 
following list: 

a. Completion of an educational activity relating to the nature of the offense. 

b. Assign a lower grade or score to the paper, project, assignment, or examination 
involved in the act of misconduct. 

c. Require the student to repeat or resubmit the paper, project, assignment, or 
examination involved in the act of misconduct. 
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d. Assign a failing grade for the course. 

e. Require the student to withdraw from the course. 

If the student chooses not to participate in the discussion, the instructor will make a 
decision based upon the available information. Egregious or repeat offenders may be 
referred to the College’s Chief Student Services Officer or designee or conduct 
officer for a review of the matter. Such referrals will follow the Student Misconduct 
procedures and the sanctions that accompany it. Alleged acts implicating both 
academic and student misconduct may be pursued through the Academic Misconduct 
Procedure (Section VIII.B.) and Student Misconduct Procedure (VIII.C.) 
simultaneously. 

3. If the student is found responsible for the academic misconduct, within five (5) 
instructional days of the meeting with the student, the instructor or designee or 
student conduct office, as applicable, will submit a written report about the incident 
and the sanction imposed to the Chief Academic Officer. 

4. The Chief Academic Officer or designee will send a notification to the student 
summarizing the incident, the finding, the terms of the imposed sanction, and 
informing the student that the decision and/or the sanction may be appealed by 
submitting a written request to the Chief Academic Officer within seven (7) 
instructional days of the date of the Chief Academic Officer's notification. 

5. An appeal may be considered solely by the Chief Academic Officer or designee, or 
the Chief Academic Officer may convene a panel to consider the appeal. If convened, 
a panel will be made up of at least three persons, which shall include (1) the Chief 
Academic Officer or designee; and (2) instructor(s), staff, or student(s), as determined 
by the Chief Academic Officer. The Chief Academic Officer or designee or panel will 
then render one of the following decisions: 

a. Accept the decision and the sanction imposed by the designated authority or the 
college’s student conduct office. 

b. Accept the decision of the designated authority or the college’s student conduct 
office but impose a less severe sanction. 

c. Overturn the decision of the designated authority or the college’s student 
conduct office. 

6. Within two (2) instructional days of the meeting with the student, the Chief 
Academic Officer or designee will inform the student of the decision by notice through 
an approved method of notification. The notification must also inform the student that 
the decision of the CAO/panel may be appealed to the Hearing Committee (see Section 
VIII.D.) 
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7. A student may appeal the Hearing Committee’s decision to the College’s President 
or designee in accordance with Section IX of this Procedure (Appeal to President). 
 
8. If additional information becomes available during the appeal process that indicates 
academic misconduct by other students who are not a party to the underlying 
proceeding or appeal, the Chief Academic Officer or designee may conduct or direct 
further investigation as appropriate and in accordance with Section VIII.B. (Academic 
Misconduct). Additional investigations of academic misconduct are not intended to 
delay proceedings in progress, and it is within the college’s discretion whether to 
consolidate multiple proceedings or process them individually. 

 
C. Student Misconduct 
 
Any member of the college community may file charges alleging a violation of the Code. A 
charge, that includes a description of the alleged violation, must be submitted in writing to 
the Chief Student Services Officer as soon as possible after the incident occurs, but no later 
than ten (10) instructional days after the incident, unless the person filing the charge 
demonstrates that exceptional circumstances prevented filing the charge within this time 
period. The Chief Student Services Officer or designee will determine whether the 
circumstances merit an extension of the deadline. 
 

1. Preliminary Investigation 
 
Within seven (7) instructional days after the charge has been filed, the Chief Student 
Services Officer or designee shall complete a preliminary investigation of the charge and 
schedule a meeting with the student. After discussing the alleged infraction with the 
student and reviewing available information, the Chief Student Services Officer or 
designee will decide whether the information presented during the meeting indicates that 
the violation occurred as alleged. When the student cannot be reached to schedule an 
appointment, or when the student fails to attend the meeting, the Chief Student Services 
Officer or designee will base the decision upon the available information. 
If the available information indicates that the violation occurred as alleged, then one of 
the following sanctions will be imposed: 
 
a. Reprimand - A written warning documenting that the student violated a student 
conduct regulation and indicating that subsequent violations could result in more 
serious disciplinary sanctions. 
b. Restitution - Compensation for loss or damage to college property or the property of 
others while on the campus or at a college event or activity including but not limited 
to field trips, internships, and clinicals. 
c. Special Conditions – Change in course delivery or access to campus services, if 
available or completion of a variety of educational activities relating to the nature of 
the offense may be imposed. 
d. Disciplinary Probation- A written reprimand documenting that the student violated a 
student conduct regulation. Probation is for a specified period of time, and it serves 
as a warning that subsequent violations could most likely result in more serious 
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disciplinary sanctions. 
e. Loss of Privileges - Suspension or termination of particular student privileges. 
f. Suspension from the College--Separation from the college for a specified period of 
time. Suspended students will not receive academic credit for the semester in which 
the suspension was imposed. During the suspension period, the student may not return 
to the campus unless prior permission by the Chief Student Services Officer or 
designee has been granted. 
g. Expulsion from the college - Permanent separation from the college. An expelled 
student may not return to the campus unless prior permission by the Chief Student 
Services Officer, or designee, has been granted. An expelled student will not receive 
academic credit for the semester in which the expulsion was imposed. 
h. Any combination of the above. 
 
Within five (5) instructional days of the preliminary investigation, the Chief Student 
Services Officer or designee will send a notice through an approved method of 
notification to the student. This notification will identify the policy, procedure, or other 
authority that the student violated, if any; set forth the decision; and state any sanction 
that will be imposed. This notification must also state that if the student disagrees with 
the decision or the sanction, the student may request a hearing before the Hearing 
Committee (see Section VIII.D.), that the student must submit this request no later than 
five (5) instructional days after receiving the decision unless a request is made and 
approved by the Chief Student Services Officer or designee for an extension, and that any 
decision made and sanction imposed after the preliminary investigation may be held in 
abeyance should the student decide to go before the Hearing Committee. 
 

9. A student may appeal the Hearing Committee’s decision to the College’s President or 
designee in accordance with Section IX of this Procedure (Appeal to President). 

D. Hearing Committee 

1. The Hearing Committee shall be composed of the following: 

a. Two instructors appointed by the Chief Academic Officer and approved by the 
President or designee. 

b. Two student members appointed by the appropriate student governing body and 
approved by the President or designee. 

c. One member of the Student Services staff appointed by the Chief Student Services 
Officer and approved by the President or designee. 

d. The Chief Student Services Officer or designee who serves as an ex officio non-voting 
member of the Committee and who presents the case. 

2. The Hearing Committee shall perform the following functions: 
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a. Hear cases of alleged violations of the Student Code. 

b. Ensure that the student's procedural rights are met. 

c. Make decisions based only on evidence and information presented at the hearing. 

d. Provide the student with a statement of the committee's decision including findings of 
fact and, if applicable, impose one or more of the following sanctions: 

i. Academic Misconduct Sanctions 
a) Refer to Student Code; VIII. Student Disciplinary Procedures; B. Academic 
Misconduct; Section 2 

ii. Student Misconduct Sanctions 
a) Refer to Student Code; VIII. Student Disciplinary Procedures; C. Student Misconduct; 
Section 1 

E. Hearing Committee Procedures 

1. The Chief Student Services Officer or designee, who may be the Chief Academic Officer, 
shall refer the matter to the Hearing Committee together with a report of the nature of the 
alleged misconduct, the name of the person(s) filing the complaint(s), the name of the 
student against whom the charge(s) have been filed, and a summary of the findings from 
the preliminary investigation. 

2. At least seven (7) instructional days before the date set for the Hearing meeting, the Chief 
Student Services Officer or designee shall send a notice through an approved method of 
notification to the student’s address of record. The notification must contain the 
following information: 

a. A statement of the charge(s). 

b. A brief description of the incident that led to the charge(s). 

c. The name of the person(s) submitting the incident report. 

d. The date, time, and place of the scheduled hearing. 

e. A list of all witnesses who might be called to testify. 

f. A statement of the student's procedural rights. These rights follow: 

i. The right to consult counsel. This role of the person acting as counsel is solely 
to advise the student. Counsel may not address the Hearing Committee or 
participate in any of the questioning. However, where a student faces disciplinary 
or honor code violations as a result of a criminal charge that is associated with the 
complaint, the student has a right to retain counsel to provide full legal 



63 
 

representation in all proceedings, including, but not limited to, allowing counsel 
to appear on behalf of the student, speak on behalf of the student, question 
witnesses, protect the statutory and constitutional rights of the student, and to 
otherwise fully participate in all proceedings on behalf of the student. The student 
has the responsibility for paying any of the counsel's fees and any other of the 
counsel's charges. 

ii. The right to present witnesses on one's behalf. 

iii. The right to know the names of any witnesses who may be called to testify at 
the hearing. 

iv. The right to review all available evidence, documents, exhibits, etc., that may 
be presented at the hearing. 

v. The right to present evidence; however, the Hearing Committee will determine 
what evidence is admissible. 

vi. The right to know the identity of the person(s) bringing the charge(s). 

vii. The right to hear witnesses on behalf of the person bringing the charges. 

viii. The right to testify or to refuse to testify without such refusal being 
detrimental to the student. 

ix. The right to a fair and impartial decision. 

x. The right to appeal the Hearing Committee's decision.  

 
3. On written request of the student, the hearing may be held prior to the expiration of the 
even (7) day advance notification period if the Chief Student Services Officer or designee 
concurs with this change. 

 
 4. The Chief Student Services Officer or designee may postpone the hearing due to 

circumstances beyond the control of the parties. 
 

F. Hearing Committee Meetings 
 

1. The Chair shall be appointed by the College's President or designee from among the 
 membership of the Committee. Ex officio members of the Committee may not serve as 
 its Chair. 

 
2. Committee hearings shall be closed to all persons except the student (“student”) accused 
of the violation(s), the person(s) initiating the charge(s), respective counsel for the student 
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and the College, witnesses authorized by the Committee to participate in the hearing, and 
one or more persons designated by the Committee to be responsible for making an official 
written record or audio recording of the hearing.  

 
3. At the college’s sole discretion, hearings may be held in person or by means of electronic 
equipment. The Committee will arrange for an official audio recording or written record of 
the hearing (not including deliberations) to be made, and only the person(s) designated by 
the Committee may make any kind of record of the proceedings. No record of the 
Committee's deliberations shall be permitted to be made by any means. The official audio 
recording or written record of the hearing is the property of the College and will be 
maintained in the office of the Chief Student Services Officer. The student may review the 
official audio recording or written record of the hearing (as applicable) under the 
supervision of the Chief Student Services Officer or designee, but the student is not entitled 
to a copy of the audio recording or written record. Notes made by Committee members for 
use as a personal memory aid shall not be made a part of the written record and are not 
subject to review by the student. 

 
4. Witnesses shall be called in one at a time to make a statement and to respond to questions, 
as permitted by the Chair. 

 
 5. After the portion of the hearing concludes in which all pertinent information has been 

received, everyone other than the Committee will be excused, and its deliberations will 
 begin. The “preponderance of the evidence” standard shall apply to the deliberations, 
 which means that the Committee members must determine if the information presented 
 at the hearing leads them to conclude that it is more likely than not that the violation(s) 
 occurred as alleged. The Committee members will determine by majority vote whether 
 the violation(s) occurred and, if so, the Committee members will decide upon the 
 appropriate sanction(s) by majority vote. 

 
6. The Chair of the Committee will send a notice through an approved method of 
notification to the student’s address of record within two (2) instructional weekdays of the 
Committee's decision. The letter shall inform the student of the Committee's decision, the 
date of the decision, any sanction(s) imposed, and the appeal process. 

 

IX. Appeal to President 
 

The student may appeal a decision or the sanction to the College’s President or designee if 
the student can provide new evidence not available during the Hearing Committee’s review 
that could affect the determination, can demonstrate bias by the Hearing Committee that 
affected its determination, or if the sanction is suspension or expulsion from a program or 
the college. An appeal must be submitted in writing within seven (7) instructional days of 
the date on which the Hearing Committee made its decision. Unless the sole basis for the 



65 
 

appeal is challenging the sanction of suspension or expulsion, the appeal must set forth 
new evidence or the rationale to support allegations of bias by the Hearing Committee. 

 
The decision of the President or designee is final and cannot be appealed further. The 
President or designee shall review the Hearing Committee's findings, conduct additional 
inquiries as deemed necessary, and render a decision within ten (10) instructional days of 
receiving the appeal. The President or designee, whose decision is final, shall have the 
authority to approve, modify, or overturn the Hearing Committee's decisions and, if 
needed, void the process and reconvene another Hearing Committee. The decision of the 
President or designee regarding disciplinary actions under the Student Code 3-2-106.1 is 
not grievable. 
 
The President or designee will inform the student about the outcome of the appeal by an 
approved method of notification. 
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